
How to Use Pride Planner 

 

 

 

 

Step 1) Login to UNA Portal and Select “Pride Planner – 

Plan for Registration” 

 

Step 2) Select Applicable Term, Save and Continue 
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Step 3) Press “Change” to the Right of “Course Status” 

 

Step 4) Change to “Open Classes Only,” and click “Save” 

Step 5) Select “+ Add Course” to the right of “Courses” 
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Step 6) Add your courses. Subject = Letters | Course = 

Numbers (ex. Subject: EN, Course: 111). Click “Add 

Course” to populate list on right side. 
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Step 7) Once classes are inserted, click “Go Back to 

Generate Schedules” 

 

Step 8) Check Sections for Each Course 
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Step 9) Uncheck Any Section You Would NOT Like to 

Take (example below shows only online sections, 

regular full-term sections). 

 
Important Information (how to read a list of sections): 

- Sections without an I (i) in front of the section number (ex. 01, 03, 04) will be in-

person class. You can verify by looking at the “Day(s) & Location(s)” column. If it has a 

day, a time, and a location, it is a in-person class. 

- Sections with an I (i) in front of the section number (ex. I02, I04) will be an online 

class. You can verify by looking at the “Day(s) & Location(s)” column. If it says “ONLINE 

ONLN,” it is an online class. 

-  Verify that you do not accidently sign up for a “special” course (ex. First or second 8-

week, winter session, etc.). You can verify this by looking at the “Parts of Term” 

column. If it states anything other than [YOUR TERM] – Full Term, it is a “special” course. 
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Step 10) (Optional) Add a break into your schedule by 

clicking “Add Break” to the right of “Breaks” on the 

main Pride Planner menu. 
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Step 10) Once you have gone through all of the courses’ 

sections, click “Generate Schedules” underneath 

“Schedules” on the main Pride Planner screen. 

 
*If you have an abundance of schedules generated (example above), continue to add breaks, 

deselect sections to narrow down choices. Be sure to hit “Generate Schedules” again after 

any changes. 

Step 12) Mouse over the magnifying glasses next to 

each generated schedule until you find one that you 

like. Click “view” to the left of the number to open the 

schedule’s details up. 
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Step 13) Scroll down and verify that you want this exact 

schedule. 

 

Step 14) Scroll up and click “Send to Shopping Cart” 
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Step 15) Select “Register for Classes” 

Step 16) Select the Applicable Term, and type your PIN 

Number (provided by your Academic Advisor). 

Step 17) Select “Continue” 

Step 18) Select “Plans” (found next to Enter CRNs, Find 

Classes, etc.) 

Step 19) This is your shopping cart. Click “Add All” on 

the right side of your screen to add all of the classes. 

Step 20) Click “Submit” on the bottom right of your 

screen. 

 

*As long as everything is green (no errors), then you are 

now completed with registering for classes.* 


