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On behalf of the staff in the Division of Student
Affairs, I want to welcome you to the beginning of the
2007-2008 academic year.

As you embark upon this year, filled with excitement,
opportunities, and challenges, know that there are
many committed and dedicated people at the
University of North Alabama to help and support you
along the way. You will also find a comprehensive array
of programs and services to make your experience with
us a rewarding one.

You will find that the environment at UNA offers you
many exciting and rewarding opportunities both inside
and outside the classroom. You will find an outstanding
faculty who will challenge and prepare you well for
your chosen career. In addition to an excellent academ-
ic environment, you will find that UNA is alive seven
days a week with a broad range of student activities
and programs.

The University of North Alabama offers you count-
less opportunities to be engaged in your education. We
believe that UNA is a place where you can live the full-
ness of your dreams. I strongly encourage you to take
full advantage of all that is offered at the University.

I wish you all the best for a very successful academic
year.

Sincerely,

David P. Shields, Jr.
Vice President for Student Affairs

A MESSAGE FROM THE

VICE PRESIDENT FOR STUDENT AFFAIRS



Values
The members of the community of the University of North
Alabama, do hereby establish and maintain a culture that:

• Adheres to personal academic and intellectual integrity;
• Embraces the diversity of cultural backgrounds, personal char-

acterisitics, and life situations represented in this community;
• Values an environment for the free expression of ideas,

opinions, thoughts, and differences in people; and
• Respects the rights, dignity, and property of all.

The members of the community of the University of North Alabama,
will promote an atmosphere free of discrimination based on but not
limited to the following: age, culture, ethnicity, gender, nationality,
national origin, political affiliation, physical ability, physical attributes,
race, religion, sexual orientation, and/or socio-economic status.

All members of the University community recognize that we
are an integral part of the community and will respect, honor,
and protect the freedom and dignity of all individuals.

Mission
The University of North Alabama engages in teaching,

research, and service in order to provide educational opportuni-
ties for students, an environment for discovery and creative
accomplishment, and a variety of outreach activities meeting the
professional, civic, social, cultural, and economic development
needs of our region in the context of a global community.

Vision
The University of North Alabama will build on nearly two cen-

turies of academic excellence. We commit ourselves to design and
offer a rich undergraduate experience; to respond to the many
educational and outreach needs of our region, including the pro-
vision of high-quality graduate programs in selected disciplines;
to provide an extracurricular environment that supports and
enhances learning; to provide a global education and participate
in global outreach; and to foster a diverse and inclusive academic
community. We promote global awareness by offering a curricu-
lum that advances understanding of global interdependence, by
encouraging international travel, and by building a multinational
student population. We pledge to support and encourage intel-
lectual growth by offering primarily small, interactive classes
taught by highly educated professionals, and through mentoring,
internships, and other out-of-class educational opportunities.
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ALMA MATER

IN THE SUNNY HEART OF DIXIE

ON THE TENNESSEE,
STANDS THE SCHOOL WE OWE ALL HONOR,

LOVE AND LOYALTY.

HAPPY DAYS WITHIN THY PORTALS

BLESS OUR MEMORY;
FRIENDSHIPS DEAR AND TRUTHS IMMORTAL,

WE HAVE FOUND IN THEE.

THROUGH THE FUTURE GENERATIONS

HONORED BY THY NAME;
MAY THY SONS AND DAUGHTERS BRING THEE

EVERLASTING FAME.

CHORUS

ALMA MATER, ALMA MATER

BRING WE HOMAGE DUE;
PLEDGE WE HERE OUR HEART’S DEVOTION

TO OUR COLORS TRUE.

UNA FIGHT SONG

GO FIGHT FOR UNA
WE ARE BEHIND YOU ALL THE WAY

GO FIGHT WIN OLE UNA
THE PURPLE AND GOLD IS HERE TO STAY

WE’LL ROAR ON TO VICTORY

WE’LL SEND THAT TEAM BACK ON THEIR WAY

GO! FIGHT! UNA
WE ARE BEHIND YOU ALL THE WAY

2
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Fall Semester 2007
Aug. 18 ................Saturday — residence halls open after 1 p.m.
Aug. 20 ..............Monday — required orientation for beginning

freshmen and transfer students who did not attend
Student Orientation, Advisement, and Registration
(SOAR), GUC Performance Center 

Aug. 22 ..............Wednesday — regular classes begin
Sept. 3 ................Monday — closed for Labor Day holiday
Oct. 11..................Thursday — Midterm; last day to apply for gradu-

ation for 2008 Summer Term
Oct. 12-14 ............Friday-Sunday — closed for Fall Break
Nov. 21-26 ..........Wednesday-Sunday — closed for Thanksgiving

holidays
Dec. 6 ..................Thursday — Study Day
Dec. 7-14 ............Friday 8 a.m.-Thursday noon — semester 

examinations
Dec. 14 ................Friday — close of term; midyear Commence-ment,

Flowers Hall

Spring Semester 2008
Jan. 5 ..................Saturday — residence halls open after 1 p.m.
Jan. 7 ..................Monday — required orientation for beginning

freshmen and new transfer students
Jan. 9 ....................Wednesday — regular classes begin
Jan. 21 ..................Monday — closed for Dr. Martin Luther King Jr.

Day holiday
Feb. 15-17 ..........Friday-Sunday — closed for Winter Break
Feb. 29 ................Friday — Midterm; last day to apply for gradua-

tion for 2008 Fall Semester
Mar. 21 Friday — University closed.
Mar. 24-30 ..........closed for Spring Break.
May 1 ..................Thursday — Study Day
May 2-8................Friday 8 a.m.-Thursday noon — semester exami-

nations
May 10 ................Saturday — close of term; Commencement,

Flowers Hall
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Summer Term 2008

Session One
June 1 ................Sunday — residence halls open for occupancy after 

1 p.m.
June 2 ................Monday — required orientation for beginning fresh-

men and new transfer students
June 3 ................Tuesday — regular classes begin
June 26 ..............Thursday — last day of classes; last day to apply for

2009 Spring Semester graduation.
June 27 ..............Friday — Final examinations and close of 

session one

Session Two
June 29 ............Sunday — residence halls open for occupancy after 

1 p.m.
July 1 ................Tuesday — regular classes begin
July 4 ................Friday — closed for Independence Day holiday
July 25 ..............Friday — last day of classes
July 28 ..............Monday — final examinations and close of 

session two 

Sessions One & Two Combined (evening program and 
special courses)

June 1 ..............Sunday — residence halls open for occupancy after 
1 p.m.

June 2 ................Monday — required orientation for beginning fresh-
men and new transfer students

June 3 ................Tuesday — regular classes begin
June 26 ..............Thursday — last day to apply for 2009 Spring

Semester graduation
July 4 ................Friday — closed for Independence Day holiday
July 25 ..............Friday — last day of classes
July 28 ..............Monday — final examinations and close of summer

term

NB: Dates in this calendar are subject to change without prior notice.
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OFFICE UNA MAIL EXT.
President ........................................................................G 110 ........5004 4211
Vice-Presidents:

Academic Affairs and Provost ................................G 214 ........5041 ........4258
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University Advancement & Administration..............G 110 ........5078 ........4901

Dean of Enrollment Management ..................................G 119 ........5044 ........4316
Dean of Information Technologies ................................Collier ........5028 ........4241
Admissions ....................................................................G 122 ........5011 ........4608
Alumni Relations ..........................................................RH 104 ........5047 ........4201
Athletic Director ..............................................................FH-A ........5071 ........4397
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College of Business (Dean) ........................................K-R 311 ........5013 ........4261
College of Education (Dean)........................................SH 548 ........5031 ........4252
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Developmental Student Services ............................GUC 111 ........5008 ........5012
Diorama (yearbook) ......................................................K 325 ........5296 ........4296
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Greek Life ................................................................GUC 202 ........5033 ........4248
Health Services, Bennett Infirmary ......................................Bl ........5009 ........4328
Housing ....................................................................GUC 112 ........5037 ........4124
Human Resources and Affirmative Action......................G 222 ........5043 ........4291
International Student Services ............................Powers Hall ........5058 ........4626
Intramural Sports and Recreation ..................................SRC ........5063 ........6019
Learning Resources Center ........................................SH 109 ........5005 ........4208
Library: Circulation/Reserves ........................................Collier ........5028 ........4467
Mail Room ........................................................................GUC ..........................4282
Media Services ..........................................................SH 103 ........5005 ........4836
Periodicals ....................................................................Collier ........5028 ........4472
Physical Plant.........................................................Maint. Bldg ........5018 ........4274
Public Safety ................................................706 Waterloo Rd. ........5067 ........4357
Publications ...................................................................K 330 ........5027 ........4363
Purchasing .......................................................................G 21 ........5025 ........4206
Registrar’s Office ...........................................................G 119 ........5044 ........4316
Research, Planning, and Institutional Effectiveness ........G 17 ........5121 ........4221
Residence Life ..........................................................Rice Hall ........5057 ........5558
Sports Information Director ............................................K 335 ........5038 ........4595
Student Financial Services ............................................G 226 ........5014 ........4279
Student Life ..............................................................GUC 202 ........5033 ........4248
Student Recreation Center ..............................................SRC ........5063 ........6019
University Apartments ..............................................GUC 112 ........5037 ........4124
University Events ....................................................GUC 202 ........5068 ........4658
University Relations ....................................116 E. Irvine Ave. ........5026 ........4225
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OFFICE ....UNA MAIL..........EXT.
Arts and Sciences - Dean ............................................W 129 ..........5021 ..........4288

Art ........................................................................AB 217 ..........5006 ........4384
Biology................................................................FSB 428 ............5048 ..........4394
Chemistry and Industrial Hygiene ....................FSB 211 ..........5049 ........4622
Communications and Theatre ............................CB 105 ..........5007 ..........4247
Computer Science ............................................MAB 101 ..........5051 ........4286
English ................................................................WH 113 ..........5050 ........4238
Foreign Languages................................................W 204 ..........5074 ..........4390
Geography ............................................................W 120 ..........5064 ..........4246
History and Political Science ..............................WH 107 ..........5019 ........4306
Mathematics ....................................................MAB 101 ..........5051 ..........4286
Military Science....................................................WA 137 ............5024 ..........4271
Music ..................................................................MB 143 ..........5040 ..........4361
Physics and Earth Science ................................FSB 207 ..........5065 ........4334
Psychology ..........................................................W 205 ..........5039 ..........4390
Social Work and Criminal Justice ........................SH 538 ............5029 ..........4391
Sociology ............................................................SH 559 ............5010 ..........4200

Business - Dean ............................................................R 311 ............5013 ........4261
Accounting and Business Law................................K 212 ............5056 ..........4324
Computer Information Systems ............................K 212 ..........5076 ........4324
Economics and Finance ........................................K 205 ............5055 ..........4270
Management and Marketing ..................................R 316 ............5017 ........4234

Education - Dean ........................................................SH 548 ............5031 ..........4252
Elementary Education ........................................SH 510 ..........5045 ..........4251
Counselor Education ..........................................SH 412 ............5107 ..........4313
Health, Physical Education, and Recreation ......FH 301 ..........5073 ..........4377
Human Environmental Sciences ......................FSB 109 ..........5030 ..........4313
Kilby School ................................................................KS ..........5035 ..........4303
Secondary Education ..........................................SH 515 ............5046 ..........4575

Nursing - Dean ............................................................SH 210 ..........5054 ..........4984

Academic Offices



RESIDENCE HALLS
Appleby East ..........................................................................765-6035
Appleby West..........................................................................765-6036
Covington................................................................................765-6037
Hawthorne ..............................................................................765-6038
Lafayette Hall ........................................................................................
LaGrange Hall ....................................Circular Drive ..........765-5660
Rice Hall ..................................................Pine Street ..........765-5321
Rivers Hall ................................................Pine Street ..........765-5100

CAMPUS MINISTRIES
Baptist Campus Ministry ................670 N. Wood Ave............764-5083
Catholic Campus Ministries ....................................................765-4541
Christian Student Center

(Church of Christ) ..................547 Oakview Circle............764-9439
Episcopal Campus Ministries ........410 N Pine Street............764-6149
Wesley Foundation 

(Methodist) ..........................715 Willingham Road............764-6412

Location: Florence, Alabama
Founded: 1830

Enrollment: 6,590
President: Dr. William Cale, Jr.

Campus Area: more than 130 acres
Colleges: Arts and Sciences,

Business, Education,
and Nursing

Library: Collier Library
Undergraduate Majors: 92

Graduate Majors: 39
Students' Homes: Alabama 70%

other states 20%
iother countries 10%

Intercollegiate Sports: 12 (6 for men;
6 for women)

Fieldhouse: Flowers Hall Annex
Athletic Field: Braly Municipal Stadium

School Colors: Purple and Gold
Teams’ Nicknames: Lions

Mascots: Leo III and Una
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DEAN’S LIST
To be considered for the Dean’s List, a student must be classi-

fied as a degree-seeking student in full-time residence and have
no grade of F, I, WP, or WF during the semester or term. No more
than 10 percent of students enrolled full-time in each college may
be eligible for the Dean’s List, and no student with a scholastic
ratio of less than 3.50 on all work carried during the semester or
term will be included.

GRADUATING WITH HONORS
Students who have earned a cumulative grade point average

(GPA) of at least 3.5 on not less than 44 hours in residence at this
institution are eligible to graduate with honors. Grades earned
during the student’s final term will be considered in determining
eligibility.

All grades earned, including the original grade in a course that
has been repeated, are used to compute the cumulative GPA for
determining eligibility for graduating with honors.

Cum Laude: 3.50 - 3.69
Magna Cum Laude: 3.70 - 3.89
Summa Cum Laude: 3.90 - 4.00

KELLER KEY
A Keller Key is presented at each commencement to the honor

graduate(s) who, on the basis of having earned all credits for the
bachelor’s degree at this University, has made the highest
scholastic average. The recipient(s) of the Keller Key will be iden-
tified by the registrar’s office in accordance with established
guidelines.

FRESHMAN HONOR SOCIETIES
Alpha Lambda Delta is a national society that honors academ-

ic excellence during a student’s first year in college. Its purpose
is to encourage superior academic achievement among students
in their first year in institutions of higher education, to promote
intelligent living and a continued high standard of learning, and
to assist women and men in recognizing and developing mean-
ingful goals for their roles in society. Membership is by invitation
and is open to all regularly enrolled freshmen who meet the aca-
demic qualification. The minimum scholastic average required
for membership is 3.5 or above. Eligibility may be based on
grades of the first full curricular period or on the cumulative
average of the first year in college.H
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Phi Eta Sigma is a national honorary fraternity that recognizes
and honors outstanding scholastic achievement among freshman
students. Its purposes are to promote a high standard of learning
and to encourage and recognize high scholastic attainment.
Membership is by invitation to those regularly enrolled students
who earn a minimum 3.5 average during their freshman year.

JUNIOR/SENIOR HONOR SOCIETY
The Honor Society of Phi Kappa Phi recognizes excellence in all

academic fields. Membership in Phi Kappa Phi is open to seniors at
the top of their class. Juniors and graduate students whose scholas-
tic achievements are at the very highest levels are also eligible.
Faculty, staff, and alumni who have distinguished themselves
within their field may also be elected. An active core of faculty and
staff members provide continuity and conduct initiations during
the fall and spring semesters.

AWARDS
Turris Fidelis Award—The Turris Fidelis Award may be award-

ed to not more than two graduating seniors at spring commence-
ment. Students who have graduated since the previous spring
semester as well as those planning to graduate in the spring will be
considered candidates for the award. The award is made on the
basis of outstanding service to the University and scholastic
achievement. This honor is the highest that can be conferred upon
a graduating senior, and recipients are selected by a joint commit-
tee of faculty, staff, and students.

Hall of Fame—The Hall of Fame recognition at UNA is awarded
annually to not more than four senior students who have demon-
strated leadership in campus activities and outstanding service to
the University. This recognition is sponsored by the Student
Government Association.

Undergraduate Service Awards—Each spring at Honors Day, the
Student Government Association recognizes no more than four stu-
dents of freshman, sophomore, junior, or non-graduating senior stand-
ing who have maintained excellence in scholarship and have made
outstanding contributions to the University through campus activities.

University Man and Woman—Each spring at Honors Day, the
Student Government Association recognizes one senior male and
one senior female who have fulfilled their scholastic goal with
honor and who have made outstanding contributions to the
University through non-academic functions.

13
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Who’s Who—Through the national Who’s Who among Students in
American Colleges and Universities publication, the University gives
recognition to juniors and seniors who demonstrate outstanding
leadership, scholarship, character, and ability.

ROTC Awards—The Department of Military Science makes
numerous awards to outstanding military science students. Among
these are the Outstanding Basic Cadet and Outstanding MS III and
MS IV awards, and the Department of Army Superior Cadet
Award. The staff, in cooperation with the Second US Army ROTC
Region, also selects Distinguished Military Graduates to be com-
missioned Second Lieutenants in the Regular Army.

In addition to the aforementioned departmental awards, many
students qualify for two- and three-year scholarship awards, as
well as other university incentives. To find out if you qualify, please
call 765-4271.

Honors Day—Honors Day is an annual event sponsored by the
Student Government Association during the spring semester.
Students who have exhibited outstanding leadership and/or serv-
ice to the University and who have maintained academic excel-
lence are recognized, as are students who have made outstanding
contributions to campus organizations. 

Willingham Award—The Henry J. Willingham Award is con-
ferred upon no more than one member of the senior class at
Academic Honors Day for exemplifying the professional spirit and
personal qualifications required for leadership in the teaching pro-
fession and for high academic achievement in the institution’s pro-
gram of teacher education. This award is in memory of the late Dr.
Henry J. Willingham, who served as president of the college from
1913 to 1938.

Phi Kappa Phi Awards—The Honor Society of Phi Kappa Phi
annually awards a certificate to the senior, junior, and sophomore
who have achieved the highest cumulative grade-point average up
to the spring semester in which awards are made
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THE STUDENT DISCIPLINE PROCESS
The University of North Alabama is concerned with maintain-

ing an environment in which the rights of all members of the
campus community are protected while they pursue their educa-
tional objectives. It is important that each student become aware
of and abide by the Code of Conduct and other university regu-
lations.  Students are obligated at all times to assume responsi-
bility for their actions, to respect constituted authority, to be
truthful, to respect the rights of others, and to respect private and
public property. It is also important that members of the univer-
sity community be willing to confront violations and the
infringement of another’s rights  — personally or by filing com-
plaints with the Department of Public Safety, Residence Life, or
the Office of Student Life as provided by the vice president for
Student Affairs. The Director of Student Life and/or designee(s)
determines the policy violations as they relate to overall campus
violations and on-campus residence hall violations.

DEFINITIONS
For purposes of the student discipline process, the following

definitions apply:

Advisor—An individual who assists a student or student
organization with student discipline conference preparation.
An advisor must be a full-time student, faculty, or staff mem-
ber, administrator, or Recognized Student Organization (RSO)
advisor. Attorneys cannot serve as advisors. An attorney may
be present only if the student has been charged with a felony
offense.

Department of Public Safety—The Department of Public
Safety (DPS) functions to ensure the safety and security of the
University of North Alabama campus, its faculty, staff, stu-
dents, guests, and visitors. DPS’s officers are on duty at all
times and have the authority to enforce federal, state, and
municipal laws, as well as university rules and regulations.
Some of their duties include enforcement of applicable univer-
sity parking regulations, traffic management, overall safety of
persons, and security of property. The officers are certified,
upon completion of a police academy program administered
by the Alabama Peace Officers Standards and Training
Commission in accordance with Section 7, Subsection C.
Legislative Act 1981, Amending Act 156 of the Code of
Alabama. The officers have authority in university-related
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matters throughout the state of Alabama and cooperate with
other law enforcement agencies.

Disciplinary Withdrawal—a request  by a student for voluntary
withdrawal from the University in order to delay the University
hearing or conduct disposition until pending criminal charges
have been resolved when a student is charged both by the
University and criminally for the same incident.

Hearing Officer—A person who is responsible for adjudicating
student discipline cases. This individual is the Director of
Student Life or his/her designee.

Preponderance of Evidence— The standard of proof used in stu-
dent discipline conference. Evidence that suggests that the stu-
dent charged with misconduct “more likely than not” actually
engaged in the alleged misconduct

Recognized Student Organization (RSO)—Terms such as “stu-
dent organization,” “recognized student organization,” or “RSO”
refer to a group of students who have complied with the formal
requirements for university recognition through the Office of
Student Life.

Student Discipline Conference—A meeting with a student,
group of students, or an RSO to discuss policy violations, review
procedures, and, if possible, resolve a charge.

Student—A person who is taking or auditing classes at or
through the University, is matriculated in any university pro-
gram, or admitted to the University for the purpose of being
enrolled, or who is residing in any university housing or other-
wise has a continuing student relationship with the university,
whether or not enrolled. 

University Committee on Discipline—Persons authorized by
the Director of Student Life to determine whether a student has
violated the Code of Conduct and to decide on sanctions that
may be imposed when a standard(s) violation has been commit-
ted.

University Official—Any person employed by the University,
whether paid or volunteer, performing assigned administrative,
professional, or staff responsibilities.

SANCTIONS
The University may issue a sanction to a student or student

organization upon the finding of violation of the Student Code of
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Conduct. Sanctions include, but are not limited to, the following:

Official Reprimand—A written warning issued by the
University to a student or RSO.

Behavioral Contract—A mutually acceptable agreement
between the University and a student or RSO that requires cer-
tain behavior by the student or RSO.

Restitution—A requirement to pay the costs of the replacement
or repair of any property damaged or stolen by a student, either
by action or failure to act when required to do so.

Program Participation—A requirement to participate in a specif-
ic program, such as a counseling program, a program designed
to stimulate good citizenship within the university community,
an alcoho-l or other drug-education program, or any other activ-
ity that would provide educational outcomes or promote civic
responsibility or safety issues.

Community Service—A requirement to provide a specific serv-
ice, such as, but not limited to, the repair or restoration of any
property damaged or taken by the student or a specific amount
of time spent in service to a non-profit or charitable organization.

CHOICES Class—CHOICES is a class that addresses alcohol or
other drug education. A fee of $50 is associated with this class.

RAVE Class—Responding to Alcohol Violations Education
(RAVE) class is a four-week alcohol education program. This pro-
gram addresses topics including legal aspects, physical concerns,
and lifetime impacts. A fee of $100 is associated with this class. 

Disciplinary Probation—A written statement to the student
indicating that his/her behavior is of such nature as to jeopard-
ize continued enrollment at the University. This probationary
condition is in effect for a specified period of time and may
involve the loss of specified privileges. A student on probation is
required to maintain a minimum of a 2.0 semester GPA and a
minimum of 9 credit hours during the semester(s) in which the
probation is in effect. If the sanction is given after the eleventh
week of the semester, the grade requirement and credit hours
will be effective the next enrolled semester. Failure to achieve
grade requirement and/or credit hours will result in a one-
semester suspension.

No Contact Order—An administrative directive to have no con-
tact, either directly or indirectly, physical or verbal, with desig-
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nated individuals. Indirect contact includes family, friends, and
acquaintances contacting individuals on your behalf.

Transfer to a Different Housing Unit—A requirement that an
on-campus student transfer to a different residence hall or apart-
ment. If the student fails to transfer to a different residence hall
or housing unit as directed, the student may be subjected to
additional sanctions, including lock change at the student’s
expense, expulsion from university housing, or suspension or
dismissal from the University.

Removal from University Housing—The removal from univer-
sity housing pending the outcome of a student discipline case if
it is deemed that the student’s continued presence in on-campus
facilities constitutes a serious threat of harm to the student or to
any other person on the campus or to the property of the
University or property of other persons on the university cam-
pus.

Expulsion from University Housing—Expulsion from universi-
ty housing, rescinding the student's contract for such housing. A
student expelled from university housing will be banned from
entering any university housing facilities. If the student fails to
check out properly, a lock change may be issued at the student’s
expense. Such students shall not be eligible for a room refund.

Suspension—The prohibition from participating in all aspects of
university life for a specified period of time, such as the balance
of a current semester or all of a subsequent semester. When a stu-
dent is suspended from the University, the student is prohibited
from entering the grounds of any property owned, operated, or
controlled by the University. When the term of the suspension
has ended, the student may apply for readmission.

Expulsion—Dismissal from the University permanently. A stu-
dent expelled from the University is prohibited from entering the
grounds of any property owned, operated, or controlled by the
University. The student may not thereafter be readmitted to the
University.

Other Sanctions—The University may impose other sanctions
singularly or in combination with any of the above. 

Summary Suspension—Immediate suspension summarily from
the University and any property associated therewith levied by
the Vice President for Student Affairs, the Director of Student
Life, or designee(s). 

18



a) Such officials (or designees) may act summarily without fol-
lowing the student discipline procedures established by the
University if the official is satisfied that the student's contin-
ued presence on the campus constitutes a serious threat of
harm to the student or to any other person on the campus or
to the property of the University or property of other persons
on the university campus.

b) A student who is summarily suspended and excluded from
the University shall be required to leave the property of the
University immediately and shall be notified that he or she
will thereafter be treated as a trespasser if he or she returns to
university property without proper authorization. Within 24
hours after the student is excluded, a written notice must be
sent to the student by certified mail at his or her last known
home address informing the student of the following: 
1. That the student has been summarily suspended from the

University;
2. That the student has been excluded from being on universi-

ty property;
3. That the student will be considered a trespasser if he or she

returns to university property without proper authoriza-
tion;

4. The reasons for the summary suspension from the
University and the exclusion from university property; and

5. That the University will be initiating student discipline
action against the student.

c) The University shall initiate disciplinary proceedings against a
student who is summarily suspended and excluded from the
University.
1. The student shall thereafter be permitted to enter the uni-

versity campus only for the limited purpose of participating
in the proceedings conducted under this section.

2. The University may require that the student be escorted to
and from the student discipline proceedings by members of
the university police department.

3. Every attempt will be made to expedite the student disci-
pline proceedings.
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JURISDICTION
The University reserves the right to initiate discipline proceed-

ings for any student, group of students, or student organization
that has allegedly violated a university regulation. Such parties will
be afforded all aspects of fairness and due process in all such mat-
ters. The student discipline system strives to maintain an educa-
tional environment, protecting the rights of others while holding
individual students accountable for their actions, in a positive edu-
cational manner.

Members of the university community may initiate student dis-
cipline procedures if they have reason to believe that there has been
a violation of university policy or the Code of Conduct. Policy vio-
lations should be submitted, in writing, on the University Student
Discipline Referral form or through an e-mail that provides the
information requested on the form. Forms are available in the
Office of Student Life, Room 202, Guillot University Center.

PREPARING FOR A DISCIPLINE CONFERENCE

OR UCD HEARING
When a student or student organization representative appears

for a student discipline conference before the Director of Student
Life or his/her designee or before a UCD, the following procedur-
al rights will be accorded:

• To receive a letter of notification with the date, time, and place
of the student discipline conference or UCD hearing.

• To have a student discipline hearing that shall be scheduled no
earlier than three (3) business days after the date of the notice
except in extenuating circumstances with approval from the
Director of Student Life.

• To have an advisor present during the student discipline con-
ference or UCD hearing; however, the advisor may not partici-
pate in presenting the case, question witnesses, or make state-
ments during the conference. The advisor may not act as legal
counsel. An attorney may be present only if the student has
been charged with a felony offense.

• To have the right to question all witnesses.
• To receive written notification of the decision of the student

discipline conference or UCD hearing within ten (10) business
days, barring unforeseen circumstances.

• To either accept the decision and sanction from the hearing offi-
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cer or UCD, or submit a written appeal to the hearing officer
within three (3) business days from the date of receipt of the
decision letter.

• A student may appeal on one or more of the following grounds:
a. The student has been denied due process.
b. Discovery of substantive new evidence or substantive evi-

dence of bias on behalf of the hearing officer or UCD.
c. The sanction(s) recommended was/were not justified by the

by nature of the violation(s).

STUDENT DISCIPLINE PROCEEDINGS
The appropriate official or his/her designee will coordinate the

student discipline conference. The conference is an informal, non-
adversarial meeting between a student and a Hearing Officer or
designee of the Judicial Affairs Office. The purpose of the discipli-
nary conference is to examine the complaint, listen to the student,
discuss circumstances regarding the incident, and hear student
concerns. Based upon the discussion and the  preponderance of
evidence, the conference will ultimately result in the student decid-
ing whether to accept responsibility for any charges and/or sanc-
tions assigned by the Hearing Officer or to appeal a sanction. If the
student fails to appear for the conference, the meeting may be held
without his/her presence or statements. In cases of accusation of
violations in the Code of Conduct of University Standards or
Residential Standards that could result in suspension from the
University or removal from the residence halls, the student will
have the right to request that the case be heard by the UCD. The
Director of Student Life or his/her designee may refer the student
discipline case to the UCD at his/her discretion.   

CODE OF CONDUCT

I. UNIVERSITY STANDARDS

1. Academic Dishonesty
Academic dishonesty such as cheating, theft of examinations
and/or other class-related materials, or plagiarism. 

2. Alcohol
Alcohol is not allowed on university property or at universi-
ty functions unless specifically so designated. No kegs are
allowed on campus, in the residence halls, and/or the uni-
versity campus apartments.  Students who are living on cam-
pus and are 21 years or older but have a roommate who is
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under the age of 21 may not possess alcohol in the residence
hall room or university apartment.  Students and guests at
UNA are expected to abide by Alabama State Law. Persons
less than 21 years of age may not purchase, consume, possess,
or transport alcohol, liquor, or malt or brewed beverages
within the state of Alabama. Alabama State Law prohibits
furnishing alcoholic beverages to minors

3. Computer Misuse 
Conduct that involves the misuse of computer facilities and
data networks includes, but is not limited to, the following:

A. Violating university security or damaging university sys-
tems

B. Attempts to circumvent data protection schemes or uncov-
er security loopholes. This includes creating and/or run-
ning programs that are designed to identify security loop-
holes and/or decrypt intentionally secure data.

C. Knowingly running or installing on any computer system
or network, or giving to another user, a program intended
to damage or to place excessive load on a computer sys-
tem or network. This includes, but is not limited to, pro-
grams known as computer viruses, Trojan Horses, and
worms.

D. Attempted use, or possession in one's university account,
of programs intended to crash the system, fraudulently
imitate system responses, "sniff" secure or encrypted
information, or gain unauthorized access to privileges,
accounts, data, software, computers, or networks.

E. Attempting to damage, disrupt, or impede the operation of
computing and information technology resources equip-
ment; data, voice, and video communication equipment;
or data, voice, and video communication lines.

F. Deliberately wasting/overloading computing resources,
such as printing too many copies of a document.

G. Transmitting or reproducing materials that are slanderous
or defamatory in nature, or that otherwise violate existing
laws or regulations.

H. Displaying obscene, lewd, or sexually harassing images or
text in a public computer facility or location that can be
viewed by others.

I. Violating copyright and software agreements, including,
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but not limited to, copying university-owned or –licensed
software or data to another computer system.

J. Attempting to make unauthorized modifications to uni-
versity-owned or -licensed software or data.

K. Storing excessively large files or amounts of data on uni-
versity-owned computer systems. The University reserves
the right to periodically purge excessively large files.

L. Installing or running any software and hardware, such as
routers, that the University has not granted express per-
mission to install or run.

M. Knowingly accepting or using software or data obtained by
illegal means or by methods violating university policy.

N. Accessing data belonging to an individual or university
department, even if access was inadvertently given to
such information. For example, if a person fails to log off
his/her computer system and another individual comes
behind that person and uses an account accidentally left
open, this statement has been violated by the second per-
son. In this situation, the person finding the open account
should report it so the account can be safely logged out.

O. Failure to remove files, including e-mail, from university-
owned systems in a prompt and timely fashion. The
University reserves the right to periodically purge files and
e-mail that have not been removed in a timely manner.

P. Misrepresenting your identity or affiliation, or the falsifi-
cation of information.

Q. Disrupting or monitoring the activity or communications
of other users. This includes, but is not limited to, elec-
tronic "stalking" and harassment of others, sending elec-
tronic chain letters, or using information technology
resources for unauthorized commercial or profit-making
purposes.

R. Allowing another person the use of your computer pass-
word(s). Computer accounts are to be used only by the
person to whom they are issued. The individual to whom
the account(s) is issued will be held responsible for all
activity on that account.

S. Using computers and/or network facilities in ways that
impede the computing activities of others. For example, in
a student laboratory, an individual who attempts to use
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several computing stations at the same time is preventing
other students from reasonable use of the computing lab.
This also includes using computers for games or recre-
ational use while other students require access for course
assignments.

T. Removing or defacing hardware, software, manuals, sup-
plies, etc., from computing sites.

U. Disobeying lab and system policies, procedures, and pro-
tocol (e.g., time limits on workstation usage).

V. Destroying or damaging equipment, software, or data that
belongs to the University or to other users.

4. Damage or Destruction of Property
Damage to or destruction of university property or to prop-
erty of any of its members or visitors.

5. Disorderly Conduct
A. Taking disorderly, lewd, or indecent action, or being found

in an intoxicated condition as defined by Alabama State
Law.

B. Taking action that creates hazardous conditions, including,
but not limited to, actions such as dropping, throwing, or
causing objects to fall from windows, doors, ledges, bal-
conies, or roofs.

C. Taking action that intentionally interferes with or disrupts
normal university or university-sponsored activities,
including, but not limited to, teaching, service, research, or
administration.

6. Drugs
Use, possession, or being under the influence of stimulant,
depressant, narcotic, or hallucinogenic drugs or other agents
having potential for abuse, except as permitted by law.
Possession of any drug paraphernalia is prohibited.

7. Furnishing False Information
Furnishing false or misleading information to the University
or other similar forms of dishonesty in university-regulated
affairs, including knowingly making oral or written false
statements to any university official.

8. Failure to Comply 
A. Failure to comply with any reasonable and lawful request

(verbal, written, or other) of university officials acting in
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the performance of their official duties.
B. Failure to appear before any university hearing officer as

summoned without proper excuse or justification as
deemed by the university hearing officer.

9. Gambling
Gambling is prohibited.

10. Harassment (Physical and Verbal)
A. The use of physical force or violence to restrict the freedom

of action or movement of another person or to endanger
the health or safety of another person or self;

B. Behavior that involves an expressed or implied threat to
interfere with an individual's personal safety, academic
efforts, employment, or participation in university-spon-
sored extracurricular activities and causes the person to
have a reasonable apprehension that such harm is about to
occur; 

C. Behavior that has the purpose or reasonably foreseeable
effect of interfering with an individual's personal safety,
academic efforts, employment, or participation in univer-
sity-sponsored extracurricular activities and causes the
person to have a reasonable apprehension that such harm
is about to occur;

D. An expressed or implied threat to:
1. Interfere with an individual's personal safety, academic

efforts, employment, or participation in university-spon-
sored activities; or

2. Injure that person or damage his or her property, which,
under the circumstances, causes the person to have 
reasonable apprehension that such harm is about to
occur; or

E. Inflammatory speech, spoken or inflammatory communi-
cation (e-mail, posters, etc.) written as a personal insult to
the listener(s) in personally abusive language inherently
likely to provoke a violent reaction by the listener(s)
toward the speaker.

11. Harm to Self 
No student shall cause physical harm or threaten to cause
physical harm to himself/herself, nor shall any student take
any action that creates a danger to his/her own health, safe-
ty, or personal well-being.

25



12. Hazing 
Any act that endangers the mental or physical health or safe-
ty of a university student or guest, or that destroys or
removes public or private property, for the purpose of initia-
tion, admission into, affiliation with, or as a condition for con-
tinued membership in a group or organization. Previously
relied-upon “traditions,” whether fraternity/sorority or other
group-related terms, intent of such acts, or consent or coop-
eration of the recipient will not suffice as a justifiable reason
for participation in such acts. Such behavior includes, but is
not limited to, the following:

• Misuse of authority by virtue of one’s class rank or leader-
ship position 

• Striking another student by hand or with any object
• Any form of physical bondage of a student 
• Taking of a student to an outlying area and dropping

him/her off 
• Forcing a student into a violation of the law or a university

policy
Having firsthand knowledge of the planning of such activi-
ties or firsthand knowledge that an incident of this type has
occurred and failing to report it to appropriate university offi-
cials constitutes a violation under this section.

Alabama Hazing Law § 16-1-23. states that any person who
participates in the hazing of another, or any organization asso-
ciated with a school, college, university, or other educational
institution in this state that knowingly permits hazing to be
conducted by its members or by others subject to its direction
or control, shall forfeit any entitlement to public funds, schol-
arships, or awards enjoyed by him/her or by it and shall be
deprived of any sanction or approval granted by the school,
college, university, or other educational institution.

13. Interference
Interference with or disruption of the mission of the
University or its campus environment.

14. Slander/Libel
Knowingly publishing or circulating false and malicious
information for the purpose of damaging or potentially dam-
aging the name, character, or reputation of another person.

26



15. Telephone Misuse
Misuse of any university telephone by vandalism or by
attempting to place a local or long distance call through any
method, trick, device, or fraud with intent to avoid payment.
Such action will subject a student to prosecution under feder-
al and state laws as well as disciplinary action by the
University.

16. Theft
Theft of any type, or the removing or possession of property
that is not the student’s own, or the unauthorized sale of
property that is not the student’s own. 

17. Unauthorized Entry/Tampering 
A. Unauthorized access to university facilities; intentionally

damaging door locks; unauthorized possession or duplica-
tion of university keys or access cards; or propping open of
exterior doors; or

B. Tampering with fire safety equipment, such as fire extin-
guishers, smoke detectors, alarm pull stations, or emer-
gency exits.

18. University Documents
Forgery, alteration, destruction, or misuse of university docu-
ments, records, identification cards, or papers.

19. Violation of Any Law Adversely Affecting the University of
North Alabama
Behavior that would constitute a violation of local, state, or
federal law on university property or off campus when such
behavior has an adverse effect upon the university communi-
ty and/or aiding, abetting, or attempting to commit an act or
action that would constitute an offense under any of the types
of misconduct described in the Code of Conduct.

20. Weapons
Use, possession, or carrying of fireworks, firearms—including,
but not limited to, pistols, air rifles, paintball guns, or shotguns
(or ammunition)—billy clubs, dangerous knives, explosives, or
other dangerous weapons while on university-owned or -con-
trolled property, or at activities sponsored by the University or
university organizations, except by authorized law officers or
other persons specifically authorized by the University.
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I. RESIDENCE HALL STANDARDS

1. Activities Resulting in Disturbance, Distress, or Damage
Individual or group activities that may result in disturbance
or distress to others or that cause, or may reasonably be
expected to cause, damage or destruction to self or property
are prohibited. When individual responsibility cannot be
determined, the residents of a unit or floor may become col-
lectively responsible for restoration costs. Examples of behav-
ior covered by this policy include, but are not limited to,
noise; damage to a building, laundry equipment, or furniture;
sports in the hallway; smoking; graffiti; publicly spoken or
displayed materials that are pornographic, obscene, sexist,
racist, or homophobic; vandalism; and disregard for bath-
room cleanliness, including the disposal of food or any for-
eign objects in sinks, toilets, water fountains, etc.

2. Advertising/Solicitation 
Flyers and other advertising must have approval through
Housing and Residence Life for posting in on-campus facili-
ties under its jurisdiction or the Office of Student Life for
other campus facilities. Once approved, flyers/posters will be
posted by Housing and Residence Life staff within the resi-
dence halls and apartment areas. Solicitation is not allowed in
the residence halls or university apartments.

3. Arson 
A. Any activity that could potentially compromise fire safety

in the halls, including, but not limited to, burning candles,
incense, fires, or burning posters is considered a serious
offense, which could result in suspension or dismissal
from the University. Withholding information/evidence
concerning a fire is a serious offense. 

B. Fire drills will be conducted during the semester. A resi-
dent will be subject to disciplinary action for failure to
leave the building during a drill. Please refer to emergency
procedures posted on the back of your room door. 

4. Candles, Incense, and Potpourri
Candles, decorative or otherwise, incense, potpourri, and/or
other items that generate open flame are prohibited in the res-
idence halls. Melted wax, burned wicks, lingering aroma, etc.,
may be considered evidence of a violation of this policy.
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5. Cooking and Appliances
Students are not allowed to cook in residence hall rooms.
With the exception of the microwave oven, all cooking appli-
ances are prohibited in students’ rooms. Other prohibited
appliances include space heaters and halogen lamps.

6. Escort 
Students and visitors may not enter a residence hall where
they do not live without an escort who is a resident of that
hall and is the one who actually checked in the guest(s).
Allowing unescorted non-residents access to a building or
living area is a violation of this policy. 

7. Fire Safety Equipment 
Fire safety equipment is provided to help ensure everyone's
safety. Tampering with alarms, extinguishers, or smoke detec-
tors is a violation of local, state, and federal laws, as well as a
violation of university policies. Tampering with fire safety
equipment is a criminal offense, and if the incident is report-
ed to the Fire Department, a ticket may be issued.

8. Flammable Liquids/Explosives
Possession of containers holding fluids used for igniting fires
is prohibited. Prohibited fluids include, but are not limited to,
charcoal lighter, gasoline, propane, and cigarette lighter refu-
eling containers. 

9. Guests
Residents are responsible for the actions of their guests and
are responsible for making sure their guests adhere to
Residence Hall policies. First time offense for late check-out is
an automatic loss of one month of visitation in any hall.
Further disciplinary action will be taken for multiple offenses
including possible revocation of living in the residence halls.

10. Pets
Pets are not permitted in the residence halls, with the excep-
tion of fish. Fish tanks may be no larger than five gallons total
capacity per room. It is not the responsibility of hall staff to
feed fish in a student's absence.

11. Public Area Decorations
Any mode of decoration that contains obscene, profane,
pornographic, or otherwise offensive elements, as deter-
mined by the hall staff, will not be permitted. 
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12. Public Area Usage
Area Coordinators must approve any usage of residence hall
facilities by residents, students, recognized student organiza-
tions, and/or any other person or group. Generally, residence
hall spaces are reserved for the exclusive use of the staff and
residents of that building. 

13. Public Property as Decoration
Possession of stolen property, including city, county, or state
government property, such as road signs, is not permitted.
Students wishing to display public road signs, traffic cones,
real-estate signs, etc., in their rooms may be asked to provide
proof of ownership by a receipt or some other official means.
Possession of stolen property is a violation of state law and
university policy. Stolen or unauthorized property is subject
to confiscation.

14. Quiet Hours/Courtesy Hours
Residents have the right to sleep and study in their rooms at
any time. When asked by someone to respect this right, resi-
dents are expected to demonstrate courtesy and considera-
tion by complying with the request. Courtesy hours are in
effect 24 hours a day, seven days a week. As a general rule, at
no time should noise be heard from a resident's room more
than two doors away or from another floor. 

Until otherwise established, quiet hours are in effect from 10
p.m. until 10 a.m. daily. During finals week, 24-hour quiet
hours will be in effect. 

15. Smoking
Smoking is not permitted in any residence hall. Students
must confine smoking to designated smoking locations out-
doors. Cigarette butts must be properly discarded or the stu-
dent’s privilege of smoking outside may be revoked. All vio-
lators will be assessed $50 plus disciplinary action.

16. Sports in the Halls
Running, hackey sack, hockey, in-line skating, skateboarding,
bouncing balls, riding bikes, wrestling, and other
athletic/sport-type activities are prohibited in the residence
halls. No remote control toys are to be operated in the hall-
ways. Staff members reserve the right to confiscate equip-
ment used in violation of this policy. 
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17. Stairwells
Opposite-sex guests are not allowed in the building stairwells
unless there is an emergency evacuation or the elevator(s) are
out of order.

18. Trash Removal 
Students are responsible for taking out their own trash.
Students found to have disposed of any waste inappropriate-
ly will face disciplinary action. 

19. Vents and Windows
Opening windows and closing or covering vents is prohibit-
ed in all residence halls.

20. Visitation 
All residents must register their guests’ arrival and departure
in person at the check-in/-out table. A guest is one who visits
in a residence hall at the invitation of the resident registering
him/her as a guest.

A. Opposite-sex visitation will not exceed the maximum
hours set in a particular hall.

B. Guests are permitted in a residence hall room only by con-
sent of all occupants of the room.

C. The visitation policy applies to all family members as well.
D. All guests must leave valid picture identification at the

reception desk.
E. A guest must be signed in and out by the resident in per-

son. The resident will escort the guest at all times.
F. Opposite-sex visitation hours for all residence halls are as

follows:
Rice, Rivers, LaGrange

Sunday-Thursday 10 a.m.-12 a.m.
Friday-Saturday 10 a.m.-1 a.m.

Lafayette, Hawthorne, Covington, Appleby East and West
Sunday-Thursday 9 a.m.-12 a.m.
Friday-Saturday 9 a.m.-1 a.m.

G. Guests of the same sex may be accommodated in universi-
ty housing for no more than three nights in any 30-day
period, providing they are registered at the front desk.
Opposite-sex guests are not permitted to stay overnight at
any time.

Guests under the age of 18 are not allowed visitation without
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permission from the designated Area Coordinator at least 24
hours in advance.

UNIVERSITY TOBACCO, FOOD, AND DRINKS POLICY
By Board of Trustees action, the University of North Alabama is

a “tobacco-free” campus. The use of tobacco products is prohibited
within all university facilities except designated university apart-
ments. “Tobacco-free” shall be interpreted to mean all forms of
smoking tobacco such as cigarettes, cigars, and pipes, as well as
smokeless tobacco products such as snuff and chewing tobacco.
Food and beverages are prohibited in Collier Library, all university
classrooms, laboratories, lecture rooms, performance centers, and
any other posted areas unless permission is granted by the build-
ing supervisor. Students, faculty, staff, alumni, and visitors are to
comply with these policies at all times.

HARASSMENT POLICIES
The University is committed to offering employment opportuni-

ties based on ability and performance, in a productive climate free
of discrimination. Accordingly, harassment of any kind, by super-
visors, co-workers, or non-employees, in the workplace will not be
tolerated.

A. General: Ethnic or racial slurs and other verbal or physical
conduct relating to a person’s race, color, treligion, or national
origin constitute harassment when they unreasonably inter-
fere with the person’s work performance or create an intimi-
dating work environment..
B. Sexual: Sexual harassment, like other forms of harassment
and discrimination, is illegal and will not be tolerated by the
University or at any event or function associated with the
University. It is the responsibility of all university students,
faculty, staff, and administrators to assure that the university
community is free from sexual harassment.

Accordingly, all members of the university community must
avoid any conduct that is or has the appearance of being sexual
harassment. Included are sexual advances, requests for sexual
favors, and other verbal or physical conduct of a sexual nature when

1. submission to such conduct is made either explicitly or
implicitly a term or condition of an individual’s employ-
ment or of an individual’s status as a student; or

2. submission to or rejection of such conduct by an individ-
ual is used as a basis for employment decisions adversely
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affecting such individual or for decisions adversely affect-
ing the academic or other status of such individual as a
student; or

3. such conduct has the purpose or effect of unreasonably
interfering with an individual’s work performance or
with an individual’s performance or achievement as a stu-
dent, or has the purpose or effect of creating an intimidat-
ing, hostile, or offensive work or learning environment.

Complaints of alleged sexual harassment may be reported in sev-
eral ways. Such behavior should be reported to the department chair,
dean, director, or their direct supervisor; however, if not appropriate,
then to the Director of Human Resources and Affirmative Action, the
University Ombudsman, or the President. Complaints will be
promptly and thoroughly investigated, and the results will be com-
municated to the complaining employee or student. Every effort will
be made to keep all complaints (and their details) as confidential as
possible, but with any investigation, often some disclosure is
inevitable. Any supervisor having knowledge or information of sex-
ual harassment gained through direct, indirect, or informal means
should report such harassment to the next appropriate supervisory
or administrative level.

Prompt disciplinary action will be taken, if necessary. Any stu-
dent, faculty member, staff member, or administrator who violates
this policy is subject to disciplinary action, including possible ter-
mination of employment or suspension from the University.

All students, faculty, staff, and administrators have an obligation
to report harassment, whether as a victim or as an observer. Any
retaliatory action against an employee or student complaining of
harassment is illegal and will not be tolerated.

UNIVERSITY OF NORTH ALABAMA POLICY STATEMENT

FAMILY EDUCATION RIGHTS AND PRIVACY ACT OF 1974
In accordance with the Family Education Rights and Privacy Act

(FERPA) (See 513 of PL 93-380, Education Amendments of 1974,
which amends the General Education Provisions Act, Sec. 438) stu-
dents of the University of North Alabama are hereby informed of
their right to access their official records as described in the Act.

A student may examine his/her official academic record during
working hours in the registrar’s office upon presentation of appro-
priate PICTURE identification.
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The following is a list of directory information that may be made
available regarding students of the University without their prior
consent and is considered part of the public record of their atten-
dance. Students who wish to withhold DIRECTORY INFORMA-
TION should file such a request in the Office of the Registrar prior
to the end of the registration period for any given term. 

1) Name, 2) Permanent and local addresses, 3) Telephone listing,
4) Date and place of birth, 5) Major fields of study, 6) Dates of atten-
dance, 7) Degrees and awards received, 8) High school and other
colleges and universities attended, 9) Participation in officially rec-
ognized organizations, activities, and sports, 10) Weight and height
of members of athletic teams, 11) Photographs, and 12) E-mail
addresses. A more complete statement of student rights under
FERPA is available in the Office of Student Life, GUC 202, and on
the Office of Student Life webpage. 

MISUSE OF MEAL TICKETS
Meal plans are non-transferable and are for the exclusive use of

the purchaser. The user of another student’s meal plan will be in
violation of the Student Code of Conduct, and will be referred to
the Office of Student Life for disciplinary action. If it is determined
that the owner of the meal plan has permitted use of the plan
knowingly and voluntarily, the owner is also in violation of the
Student Code of Conduct, and will be referred to the Office of
Student Life for disciplinary action. Lost IDs should be reported
immediately to the Mane card office, so that the original owner
will not be held responsible for misuse of the meal plan or the ID.

THE MANE CARD

The Mane card serves as the UNA identification card (manda-
tory), campus debit card, meal card, and library card, and is used
for access to campus residence halls. The Mane card is valid only
for the person to whom it is issued. The Mane card must be car-
ried at all times when the student is on campus; it is strongly rec-
ommended that it be carried whenever the student is off campus as
well. It must be presented to any university official or duly consti-
tuted authority upon request. Refusal to identify oneself to a uni-
versity authority upon request or any other misuse of the Mane
card (including its use by anyone other than the person to whom
it is issued) constitutes grounds for serious disciplinary action
against all parties involved.

The Mane card is the property of the University and must be
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returned to the Mane card office if a student withdraws from the
University during a semester or summer term. Loss or theft of a
Mane card should be reported immediately to the Mane card
office in the Guillot University Center or by e-mail at
manecard@una.edu. Replacement cost for a lost, damaged, or
stolen card is $10.

Failure to report a loss, which results in subsequent misuse of the
Mane card, will subject the person to whom the card was issued
to disciplinary action.

Mane cards are activated at the start of the initial semester of
enrollment. There is a $1 minimum deposit, but there is no mini-
mum balance to maintain. Funds deposited to the Mane card do
not have to be used by the end of the semester. The balance will
carry forward from one semester to the next. Cash may not be with-
drawn from the Mane card. When a student graduates or with-
draws from the University, s/he must notify the card office for a
full refund of the balance.

For more information contact the coordinator of the Mane card,
University of North Alabama, Guillot University Center, Room
102A, UNA Box 5132, Florence, AL 35632-0001. Telephone: (256)
765-4924, e-mail manecard@una.edu.

RESPONDING TO ADMINISTRATIVE NOTICES
Notices or requests for students to report to an administrative

office must be responded to immediately. Such notices are sent only
when matters of urgent business or necessary information are
involved. Serious consequences may result if there is delay in con-
tacting the office concerned. 
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STUDENT’S ROLE AND PARTICIPATION

IN INSTITUTIONAL DECISION-MAKING
Students are free, individually and collectively, to express their

views on issues of institutional policy and on matters of interest to
the student body. The University seeks to ensure that students have
appropriate input into the making of major policy, program, proce-
dure, and budget decisions.

The Student Government Association (SGA) serves as the collec-
tive voice of the student body. The role and responsibilities of the
association are described in detail in the SGA Constitution and
Code of Laws. The President of the University, the Vice President
for Student Affairs, and the Director of Student Life maintain a
close working relationship with the Student Government
Association officers. In addition to the SGA, many other student
organizations and groups provide valuable advice to the universi-
ty administration on matters of particular interest to their member-
ship or to students in general.

Students participate in the deliberations of official decision-mak-
ing bodies at the University. Most important, university committees
that make or recommend institutional decisions include student
members. The president of the SGA meets regularly with the Board
of Trustees to give student viewpoints on issues before the Board.

The university administration uses both formal and informal
means in order to maintain an awareness of the needs and views of
students. The opinions of students are sought, heard, and consid-
ered in major decisions affecting virtually every facet of the
University.

STATEMENT OF NONDISCRIMINATION
It is the policy of the University of North Alabama to afford equal

opportunities in education and in employment to qualified persons
regardless of age, color, creed, disability, national original, race,
religion, or sex, in accordance with all laws, including Title IX of
Education Amendments of 1972, Title VII of the Civil Rights Act of
1973, Americans with Disabilities Act, Civil Rights Act of 1991, and
Executive Order 11246. The coordinators for non-discrimination
policies are, for students, Vice President for Student Affairs, Room
201, Guillot University Center, or telephone (256)765-4223, and, for
employees, Director of Human Resources and Affirmative Action,
Room 222, Bibb Graves Hall, or telephone (256)765-4291.
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PUBLIC SAFETY, TRAFFIC, AND PARKING
The mission of the Department of Public Safety is to protect life

and property, and serve the needs of the University. Public Safety
officers are on duty at all times and have the responsibility for
enforcing federal, state, and municipal laws, as well as university
rules and regulations. Some of their duties include enforcement of
university parking regulations, traffic management, overall safe-
ty of persons, and security of persons.

Officers are certified, upon completion of a police academy pro-
gram administered by the Alabama Peace Officers Standards and
Training Commission in accordance with Section 7, Subsection C.
Legislative Act 1981, Amending Act 156 of the Code of Alabama.

Public Safety has authority in university-related matters
through the state of Alabama and cooperates with other law
enforcement agencies. Problems with safety, criminal activity,
traffic, or parking may be directed to the Department of Public
Safety.

In case of an emergency, assistance may be reached through the
Department of Public Safety. Call 765-HELP (4357) or the univer-
sity operator (0).

Public Safety accepts anonymous reports of sexual assault as
required by the Jeanne Clery Act. In addition, criminal statistics
and other information required by the Act can be viewed at
http://www2.una.edu/pubsafety/Pages/Criminal%20Statististi
cs.htm.

Parking. All vehicles must be registered with UNA Public
Safety and must display a decal or temporary permit.

Parking regulations are in effect 24 hours a day.
7 a.m. to 4 p.m. - Faculty park in GREEN LINES
7 a.m. to 4 p.m. - Commuters park in WHITE LINES
7 a.m. to 4 p.m. - Residents park in RED LINES
4 p.m. to 7 a.m. - RED, WHITE, and GREEN LINES are open to
everyone with a decal or temporary permit
4 p.m. Friday to 7 a.m. Monday - RED, WHITE, and GREEN LINES
open to everyone with a decal or temporary permit.
Visitors - Park in Visitor Lot at the Harrison Plaza entrance.

Traffic Regulations. Your University Department of Public
Safety is invested with full police powers to serve students, uni-
versity employees, and visitors and to make your stay at UNA as
enjoyable as possible.
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Public Safety office hours are 7:30 a.m. - 10 p.m.

1. Definitions 
A. Motor Vehicle: Any self-propelled conveyance, including

motorcycles.
B. Employee: Full-time and part-time faculty members,

administrative officials, and all other full-time and part-
time employees except those employed under the Student
Aid program.

C. Visitor: Any person not enrolled at the University who is
visiting or attending to business.

D. Student: Any person enrolled at the University of North
Alabama for one or more credit-bearing, academic courses.

2. Scope of Regulations
A. University parking, traffic, and safety regulations are

issued supplementary to all applicable state laws and City
of Florence ordinances.

B. Parking, traffic, and safety regulations will be enforced by
the University’s Public Safety officers at all times.

C. University parking, traffic, and safety regulations apply to
ALL persons (students, employees, and visitors) while on
the campus of the University of North Alabama.

3. Motor Vehicle Registration
A. Students are automatically charged for and issued a decal

permit. Unused decals must be returned within 40 days of
issuance.

B. Student vehicles are registered once for the academic year
(August-July) for a fee.

C. Employee vehicles are registered once upon employment
and a decal issued. Decals may be updated as needed.

D. Lost, misplaced, or stolen permits must be replaced at the
Department of Public Safety. The fee for a replacement per-
mit under these conditions is $5.

E. In the event a vehicle is sold or traded during the year, you
must remove the permit and return it to the Department of
Public Safety. A new permit will be issued for the replace-
ment vehicle for a fee of $1. A replacement when the orig-
inal permit is not returned will be $5.

4. Display of Parking Permit
A. Permits must be firmly affixed to the registered vehicle on
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the exterior of the driver-side rear door window, or, on
two-door vehicles, on the driver-side door window.

B. Failure to affix the decal in accordance with these instruc-
tions will result in a fine for improper display of decal.

5. Temporary Parking Permits
A. Handicapped: Permanently handicapped persons are

required to obtain a handicapped parking permit from the
Probate Judge’s office of the county in which they reside.
Persons who are temporarily disabled may obtain a tem-
porary handicapped parking permit from the Department
of Public Safety upon presentation of a doctor’s request. A
temporary handicapped permit will only be issued for the
period that the doctor states to be the expected period of
disability. Should the disability continue after the expira-
tion date, renewal of the permit must be made.

B. Conferences, Institutes, and Meetings: Visitors attending
conferences, institutes, workshops, and meetings will be
provided parking as space is available. UNA departments
sponsoring such events are responsible for making the
necessary arrangements prior to the event through
Student Auxiliary Services. Dashboard permits will be
provided by the Department of Public Safety when neces-
sary. The Visitor Lot cannot be used without prior
approval through Public Safety.

C. Borrowed, Rented, and Loaned Vehicles: A student or
employee having a currently valid registration who must bor-
row or rent another vehicle due to mechanical failure, loss,
theft, or family use of their registered vehicle will be eligible
for a short-term temporary permit. Hanging permits will be
provided by the Department of Public Safety during normal
working hours, from 7:30 a.m. to 4:30 p.m., Monday-Friday.
Failure to secure a temporary permit is not acceptable grounds
for appeal of a citation for Failure to Display Valid Permit.

6. Parking
A. Bicycles—designated bicycle racks only. B. Motorcycles—

designated motorcycle zone spaces only. C. Visitors—des-
ignated VISITOR SPACES ONLY. D. Commuters—desig-
nated WHITE zone spaces only. E. Residents—designated
RED zone spaces only. F. Employees—designated GREEN
zone spaces only. Service and contractor employees will be
issued RED zone or WHITE zone permits as requested by
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their supervisor.
CAMPERS/TRAILERS AND BOAT TRAILERS ARE PRO-
HIBITED FROM PARKING ON CAMPUS. Space is avail-
able on Stewart Avenue (behind the baseball stadium) to
accommodate campers/trailers.

7. General Regulations
A. Persons to whom the parking permit is registered will be

held responsible for all citations received by the vehicle for
violation of parking regulations.

B. If an employee has children or relatives in school at UNA
who drive a vehicle displaying an employee permit, the
student must purchase and display a commuter permit
and park in commuter parking. Students who park vehi-
cles in GREEN zones will be cited.

C. The Department of Public Safety may cancel the registra-
tion of any vehicle judged to be unsafe or which makes
excessive noise.

D. In the event of mechanical failure, the owner or driver will
be responsible for removal of the vehicle as soon as possi-
ble. The Public Safety Department should be notified of its
location.

8. Moving Violations
All vehicles committing moving violations of the Alabama
Uniform Rules of the Road will be issued an Alabama
Uniform Traffic Citation for appearance at the Municipal
Court for the City of Florence.

9. Parking Violations
The fine schedule for violation of UNA parking and traffic
regulations is as follows:

Parking in Prohibited Zone ................................$10
Improper Display of Permit ................................$10
Parking on Yellow Curb ......................................$15
Handicapped Parking..........................................$50
No Valid Permit Displayed..................................$10
Remove Traffic Boot ..........................................$25
Exceeding Business Zone Time Limit ..............$10
Other ....................................................................$10

10. Payment of Fines
A. Fines may be paid in person either at the business office in

Bibb Graves Hall (credit card payment only) or at the
Department of Public Safety on Waterloo Road. Also, pay-
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ment may be made online as instructed on the ticket. Fine
payments may also be mailed or placed in one of the curb-
side boxes on campus.

B. Students not paying a fine or filing an appeal within ten
(10) days of the date of the citation will be placed on
“Financial Hold” at the business office. A service charge of
$10 for unpaid citation(s) will be assessed to clear unpaid
citation(s) from “Financial Hold.”

C. Employees not paying fines or filing an appeal within ten
(10) days of the date of a citation will be subject to a penal-
ty of $10 for unpaid citation(s).

11. Appeals
A. Moving Violations: Persons receiving Alabama Uniform

Traffic Citations may appear at the Florence Municipal
Court on the date shown on their citation if they wish to
contest the citation. Payments for Uniform Traffic Citations
are handled by the Florence Municipal Court Clerk’s Office.

B. Parking Violations: Persons receiving UNA parking cita-
tions may appeal through online appeal form. The form
can be accessed on the web at www2.una
.edu/pubsafety/pages/appealform.htm. Also, tickets may
be appealed online as instructed on the ticket.
Appeals will not be accepted if filed more than ten (10)
days after the date of issue (weekends and holidays
excluded).
If an appeal is approved by the Parking Committee, the
citation(s) appealed will be voided.
If an appeal is denied by the Parking Committee, the cita-
tion(s) must be paid within five (5) days of the date of noti-
fication of the appeal results. Failure to pay will result in
“Financial Hold” for students.

12. Additional Violations
A. Counterfeiting, altering, defacing, misusing, stealing, or

transferring a permit from one person’s vehicle to another
person’s vehicle for which no permit was issued or giving
false information in an application for a permit will be
referred to the University Hearing Officer for disciplinary
action if a student is involved and referred to a supervisor
if an employee is involved. The Department of Public
Safety is authorized to revoke the parking privileges of
any person engaging in the above activities.
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B. Any vehicle accumulating three (3) or more violations with
No Valid Permit Displayed will be towed or booted at the
owner’s expense for each successive citation until such
time as the vehicle becomes properly registered to park on
campus.

C. Any vehicle with a valid permit accumulating five (5) or
more unpaid citations will be towed or booted at the
owner’s expense and the registration of the vehicle will be
revoked until such time as all fines and fees are paid in full.

D. Any person parking a vehicle on campus that has had the
registration revoked will be towed or booted at the
owner’s expense.

E. Any person parking in a posted FIRE LANE will be cited
for Parking on Yellow Curb and towed at the owner’s
expense.

For more information contact the Director of Public Safety,
University of North Alabama, 706 Waterloo Road, UNA Box 5067,
Florence, Alabama 35632-0001. Telephone: (256) 765-4357.

MAIL ROOM REGULATIONS
The University Mail Room, located on the first floor of the Robert

M. Guillot University Center, provides mailboxes for faculty and
students. Undergraduate students are entitled to a mailbox, pro-
vided one is available. Preference will be given to students enrolled
in seven or more hours. The University Mail Room is not part of the
U.S. Postal Service. The purpose of the University Mail Room is
solely to serve the communication needs of the campus communi-
ty; it is not intended as a full-service post office. Although stamps
may be purchased at the mail room, specialized postal services
such as money orders, packages, or certified mail can only be
obtained at the U.S. Post Offices in Florence.

All university mail will be sent directly to assigned boxes in the
University Mail Room and will not be sent to residence halls, apart-
ments, home addresses, or any other place of domicile. Students
and university employees will be responsible for checking their
boxes regularly for mail, particularly for official university mail.
Students will receive their mailbox combination when the assign-
ment is made. The box assignment will remain the same for as long
as the student is continuously enrolled.

To ensure the proper flow of communications, the following reg-
ulations will govern the usage of mailboxes and university mail
services:
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1. Only students who are campus housing residents may use
the university mail service to receive personal mail and
packages; if not living on campus, all personal mail should
be addressed to the student’s home or apartment.
University employees may not use the university mail
service on a regular basis for non-university-related per-
sonal mail. 

2. Campus mail shall be addressed to an office or individual
with the first and last name and box number. Mail without
a box number will not be delivered. Mail with a box num-
ber will be placed in the box number indicated. The
University assumes no responsibility for improperly or
incorrectly addressed mail. All campus mail should have a
return box number listed.

3. All campus mail must be at least 31⁄2 inches by 5 inches.
Mail deposited in the campus mail that does not meet
these minimum requirements will be destroyed.

4. Correspondence containing candy, gum, etc., must be
enclosed inside an envelope no smaller than 31⁄2"x 5".

5. Bulk mail or large mailings should be placed in numerical
order by box number. If a large mailing is expected, expe-
dited handling can occur if the mailroom is notified two
days in advance.

6. Official university memoranda addressed to all faculty,
administration, and staff do not require names and box
numbers but must indicate the source of the memoran-
dum.

7. Listings of mail box assignments will be available at the
mail room.

8. Campus mail that cannot be delivered will be returned to
the sender provided the sender’s complete name and box
number are shown. Mail that cannot be returned will be
destroyed.

9. The University will not assume responsibility for money
or other valuables distributed through the University Mail
Room, nor does the University guarantee delivery.

10. Certificates and other delicate or fragile materials are not
to be processed through the mail room. Suggestion:
Instead, send the student(s) a 31⁄2 x 5 postcard, indicating
where the items may be picked up.

11. Upon application and approval, a fee of $500 will be
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charged for distribution (one per box) of noncampus-wide
events notices. It should be anticipated that general solici-
tation will not be permitted through university mail serv-
ice facilities.

12. In order to have first class mail forwarded, a student or
employee who leaves the University must complete a
“Change of Address” card at the University Mail Room.
Mail will be forwarded for one semester for graduates to
the address filed with the registrar’s office.

13. All students living in residence halls who will not be
enrolled for the summer term must fill out a “Change of
Address” card. Failure to do this will result in mail being
handled as “undeliverable.” It will be handled according
to the postal regulations outlined in the Domestic Mail
Manual.

14. Boxes that are assigned to employees and students cur-
rently enrolled must be checked regularly to prevent
buildup of mail.

15. An individual who misplaces or cannot remember the box
combination after receiving it twice in one semester incurs
a $5 charge for each subsequent issuance.

The University of North Alabama Mail Room, maintained solely
for the convenience of students, faculty, and staff, is not a United
States Post Office. The mail room lacks sufficient staff to process
commercial mass mailing by advertisers or others. Therefore, the
Universily of North Alabama reserves the right to refuse to deliver,
and to destroy, commercial mass mailing that utilizes the address-
es of students, faculty, or staff contained herein.

STUDENT HEALTH INSURANCE
Although the University makes limited health services available

for students, faculty, and staff through the Health Center, the
Student Government Association does endorse a low-cost student
insurance program. Applications are available in the SGA Office,
Guillot University Center 225, or the Office of Student Life.
Students who are dependents of their parents may be covered by
insurance policies maintained by the parents or the employer of the
parents. Students are encouraged to maintain health insurance.

NOTICES, POSTERS, AND BANNERS
1. All items to be posted must conform to University interest

and be noncommercial in nature. 
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2. Each item posted must be dated with the date on which it
is posted. The date should appear in a conspicuous place,
i.e., lower right-hand corner. 

3. Posters should not be posted for more than three weeks. 
4. No more than one poster for a particular event or activity

should be posted on a bulletin board. 
5. The size of the items posted should be no more than 81⁄2" x 11". 
6. No bulletin shall be posted on bulletin boards designated

for limited use. Items on limited boards should be posted
only by representatives of offices to whom the limited
boards are assigned. 

No publicity, on- or off-campus, concerning parties or social func-
tions sponsored by individuals or by university-recognized organiza-
tions shall include any reference, by word or pictures, to alcoholic bev-
erages. Violation of this policy will result in an automatic fine of $150. 

No notices of any kind may be displayed on glass doors of Bibb
Graves Hall or the Guillot University Center, or on walls of campus
buildings. Prior permission from the office concerned must be
obtained before notices may be placed on the bulletin boards of the
administrative offices or academic departments.

Anyone wishing to use chalk to advertise on campus sidewalks
must obtain approval from the Office of Student Life at least five
days prior to the event. Publicity materials with adhesive or
gummed surfaces are prohibited in all locations. 

Anyone wishing to hang a banner anywhere on campus besides
the Guillot University Center must secure approval from the
Director of Student Life, 202 GUC. Approval for banners in the
Guillot University Center itself must be secured through the
University Events Office, within the Office of Student Life, GUC 202.

OFF-CAMPUS RESIDENCE
All students living off campus must keep the University

informed at all times of their current local (or commuting) address-
es and telephone numbers. The need to reach students in the event
of emergencies or urgent administrative matters makes it essential
that any change of address from that given at registration be
promptly reported to the registrar’s office.

PUBLIC ADDRESS SYSTEM AND AMPLIFIERS
Permission to use public address systems in any outdoor area of

the campus must be secured well in advance from the Office of the



President or the Office of Student Life. No sound truck is to be
operated anywhere on campus at any time without permission.
Amplified music in the Amphitheater or any other outside area
must be approved in advance by the Office of Student Life.

OMBUDSMAN
The Ombudsman provides an internal avenue for grievances and

complaints. The responsibilities of the Ombudsman include resolv-
ing faculty, staff, and student complaints through involvement of
all concerned parties; informing all parties of their rights  estab-
lished by law; seeking to resolve problems internally; keeping all
information confidential; establishing a relationship of trust with
and among all constituencies; providing mediation as an alterna-
tive to litigation whenever possible and as necessary and proper,
serving as an advocate for resolving the grievances of individuals
who have been treated unfairly or improperly. The Ombudsman’s
office is Room 314, Keller-Raburn Wing.

GRIEVANCE PROCEDURES
Grievance Defined—A “grievance” is a complaint directed

against another member or organization of the university commu-
nity or against the university, including the departments, divisions,
and schools thereof, alleging improper, arbitrary, or discriminatory
application of university rules, regulations, standards, practices
and/or procedures relating to conditions of employment or enroll-
ment, or other circumstances giving proper grounds for complaint.

A grievant first must seek resolution or redress of the grievance
informally through the established administrative channels.  If,
after exhausting recourse through established administrative chan-
nels, the grievant still believes satisfactory remedy or relief has not
been provided, the grievant may request a formal hearing.

INFORMAL PROCEDURES
A grievant first must seek resolution or redress of the grievance

informally through the established administrative channels. The
direction of the informal process is determined by the grievant’s
classification (student, faculty or staff) and the nature of the griev-
ance. The process begins with the official at the first or immediate
level of authority, and, if required, continues in the chain of author-
ity to the next higher level. For students, a complaint involving
services or activities normally will be directed to the appropriate
director/coordinator of the service or activity with continuation in
line to the Vice President for Student Affairs; on a complaint
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involving academic or instructional matters, to the academic
department head and with continuation in line to the Vice
President for Academic Affairs and Provost. Complaint by an
applicant who has been denied admission to the University will be
directed to the Dean of Enrollment Management with continuation
in line to the Vice President for Academic Affairs and Provost.

FORMAL HEARING
If, after exhausting recourse through established administrative

channels, the grievant still feels that a satisfactory remedy or relief
has not been provided, the grievant may request a formal hearing.
The request shall be directed to the President of the University in
writing and shall bear the grievant’s name, current address and
telephone number; a clear statement of the nature of the grievance
and facts supporting it; the remedy or relief sought; the date; and
the grievant’s signature.

GRIEVANCE COMMITTEES
On proper request for a hearing, the President of the University

shall establish a grievance hearing with an ad hoc committee of
three persons. The committees shall be composed of university per-
sonnel appointed by the President, according to the classification of
the person initiating the request. If a student initiates the request,
the committee will be chosen from among members of the univer-
sity faculty, non-faculty staff and students.

Toward assuring a full and impartial hearing strictly on the mer-
its of the cases, due regard shall be given to appoint committees of
persons with appropriate expertise and without bias or direct inter-
est in the outcome, to provision for peer representation where rele-
vant and to adherence to hearing procedures. In making committee
appointments, the President may seek nominations from represen-
tative organizations such as, respectively, the Faculty Senate, and
the Student Government Association. In cases involving a member
of the university faculty as grievant or accused, the President shall,
if so petitioned by the faculty members in the formal request for a
hearing, make the committee appointments from the appropriate
list of nominees established for such purposes by the Faculty
Senate at the beginning of each academic year, one list to consist of
nine nominees for grievance committees. Persons appointed to
grievance committees who deem themselves disqualified by rea-
sons of bias or interest may be excused. The grievant or accused
shall have the right of challenge of committee appointments for
cause and if in the judgment of the President a challenge is sup-



ported by adequate grounds, the member so challenged shall be
excused. The President shall designate one member of the commit-
tee to act as chair or may appoint an additional ex officio non-vot-
ing member to act as chair. The committees may adopt, for gover-
nance and operation, supplemental rules and regulations not in
conflict with this resolution.

GRIEVANCE HEARING PROCEDURES
A grievance hearing is not an administrative due process hearing

and therefore does not include all the procedures provided for in
due process hearings; neither do formal rules of evidence apply.
The hearing shall be confidential and only those persons concerned
should be included in the hearing.

FUNCTIONS OF THE GRIEVANCE COMMITTEE
The Committee or Committee Chair may confer with the grievant

prior to the hearing to schedule witnesses, provide for the exchange of
documents and achieve other appropriate objectives to make the pro-
cedures fair, effective, and expeditious. In the hearing, the Committee
may question the grievant and the witnesses presented by the griev-
ant, may call such witnesses and examine such documents as it con-
siders necessary, and shall keep a record of the hearing.

The Committee’s role is to investigate the complaint as present-
ed to the Committee by the grievant, to obtain all the facts in the
dispute, and to come to a conclusion as to whether or not the griev-
ant has just cause for complaint. In grievances that are contractual
in nature, the committee’s role is to determine whether or not the
grievant has had all the benefits of the procedures afforded by the
rules and regulations of the University, and whether or not the
decision that forms the basis for the complaint was the result of
adequate consideration in terms of the relevant standards of the
University, school, and department. The Committee shall be guid-
ed in its decisions only by the evidence presented at the hearing.

RIGHTS AND RESPONSIBILITIES OF THE GRIEVANT
It is the responsibility of the grievant to present all the facts and to

prove the merits of the grievance. To this end the grievant shall state
the grievance with specificity, shall be allowed to present witnesses
and documents on the grievant’s behalf and to examine any other
witnesses and documents presented. The grievant shall not be rep-
resented by counsel but may have the assistance of adviser of
his/her choice from among personnel of the university community.
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THE COMMITTEE’S REPORT AND FINAL ACTION
Upon conclusion of the hearing, the Grievance Committee shall

prepare a report summarizing the evidence and rendering its con-
clusions. Copies of the report shall be sent to the President and to
the grievant. Within 14 days of the receipt of the report, the
President, giving due weight to the report of the Committee, shall
render a decision and so notify the grievant. Should the President’s
decision be inconsistent with the report of the Committee, the
President shall state his reasons to the grievant and to the
Committee. The President’s action shall be final, except that a
grievant may appeal a reversed or modified decision to a subcom-
mittee of the Board of Trustees.

CAMPUS SECURITY REPORT
The University provides a Campus Security Report for students.

Students may contact the Department of Public Safety or go to
www.una.edu/pubsafety and click on Clery Act Information.

ACCOMMODATION FOR DISABILITY
It is the policy of the University of North Alabama to afford equal

opportunity in education to qualified students. If you have a dis-
ability that may prevent you from meeting the course require-
ments, contact the instructor or the Developmental Services office
to file for an ADA Accommodation Form and to develop an accom-
modation plan. Course requirements will not be waived, but
accommodations may be made to assist you in meeting the require-
ments. Students needing assistance should arrange an appoint-
ment with the Developmental Services staff in Guillot University
Center, suite 111, phone 765-4907.
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Cocurricular opportunities abound at UNA and reflect the
diversity of interests of the campus community. Opportunities
for involvement exist in the many recognized student organiza-
tions as well as in a wide variety of University committees and
special projects. While many organizations and programs are
permanent parts of UNA campus life, the institution fosters an
environment that encourages growth of new ideas and efforts.
Cocurricular opportunities are accepted as an integral part of the
University, whether they are designed to complement a student’s
academic goals or to fulfill personal interests. Students interested
in getting involved may call the Office of Student Life at 765-4248
or learn all about current student organizations on the website at
www2.una.edu/studentlife.

STUDENT GOVERNMENT ASSOCIATION (SGA)
Location: Guillot University Center, Room 225
Hours: Monday-Friday, 8 a.m. - 5 p.m.
Phone: 765-4322 or 765-4248 www2.una.edu/sga

The Student Government Association (SGA) at UNA serves two
valuable purposes. First, it allows students the chance to repre-
sent their fellow students in providing services and making rec-
ommendations to the administration for the benefit of the student
body. Second, SGA provides students with challenging opportu-
nities for developing organizational and leadership skills. The
volunteer-elected members work in a wide variety of areas in an
effort to represent student interests and to serve as a resource for
the students at UNA. As a member of SGA you may utilize and
develop any number of talents and skills while serving more than
6,000 students and more than 100 student organizations.

UNIVERSITY PROGRAM COUNCIL (UPC)
Location: Guillot University Center, Room 225
Hours: Monday-Friday, 8 a.m. - 5 p.m.
Phone: 765-4248 or 765-4180

The University Program Council (UPC) is the programming
branch of the SGA. The UPC, composed solely of students, plans
and implements a wide array of social, cultural, recreational, and
educational activities for the UNA and Shoals communities. The
UPC offers students the opportunity to be involved in the plan-
ning and implementation of its programs on a variety of levels
(i.e., officer, committee chairperson, committee member). UPC
offers members a challenging and fun way to develop a wide
variety of event-planning and organizational skills. In addition to
concerts, movies, and other events, students can be a part of
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planning traditional campus community events such as
Homecoming, Step Show, Step Sing, Spring Fling, and others.
Students interested in joining the UPC should stop by the SGA
office or the Office of Student Life.

BLACK STUDENT ALLIANCE (BSA)
The Black Student Alliance (BSA) is open to students of all eth-

nic backgrounds. BSA dedicates itself to developing awareness of
the concerns of black students as well as promoting unity and
harmony among all students at UNA. In addition, members vol-
unteer their time to several Shoals community projects. The BSA
encourages cultural awareness while providing leadership
opportunities to all students. Membership is open to all students
interested in working toward the goals of the group. For more
information, consult the Office of Student Life, Guillot University
Center, room 202.

RESIDENCE HALL ASSOCIATION (RHA)
The Residence Hall Association (RHA) generates student input

regarding Housing and Residence Life policies and procedures,
plans activities and programs for residential students, and
addresses resident student concerns. RHA meets weekly, and its
meetings are open to all residential students.

GREEK LIFE
Joining a fraternity or sorority means more than just added

social activities at UNA. Being a member of the Greek communi-
ty means involvement, commitment, and personal growth.
Academic excellence, scholarship, athletics, service projects and
leadership opportunities are all important aspects of Greek life.

The Greek community at UNA consists of seven national soror-
ities: Alpha Delta Pi, Alpha Gamma Delta, Alpha Kappa Alpha,
Delta Sigma Theta, Phi Mu, Zeta Phi Beta, and Zeta Tau Alpha.
There are also nine national fraternities active on campus: Alpha
Phi Alpha, Alpha Tau Omega, Delta Chi, Kappa Alpha Psi, Kappa
Sigma, Phi Gamma Delta, Pi Kappa Alpha, Sigma Alpha Epsilon,
and Sigma Chi.

Inter-Fraternity Council (IFC)
Location: Guillot University Center
Phone: 765-4248

Functions:
• Sponsors programs to meet the needs of the fraternity com-

munity at the University of North Alabama
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• Offers leadership opportunities for the fraternities on campus
• Facilitates communication throughout the fraternity community
• Serves as the governing body for the eight NIC/FLA fraterni-

ties on campus: ΑΤΟ, ΚΣ, ΚΑΨ, FIJI, ΠΚΑ, ΣΑΕ, ΣΧ, ΔΧ.
• Acts as a liaison between the fraternities and the University 
Membership:
• Executive Board (6 positions)
• Two official representatives from each fraternity
• Meets weekly

National Pan-Hellenic Council (NPHC)
Location: Guillot University Center 
Phone: 765-4248

Functions:
• Sponsors programs to meet the needs of the historically black

fraternity and sorority community at the University of North
Alabama

• Offers leadership opportunities for the historically black frater-
nities and sororities on campus

• Serves as the governing body for the fraternities and sororities
that are members of the NPHC: ΑΚΑ, ΑΦΑ, ΔΣΘ, ΚΑΨ, ΖΦΒ

• Serves as liaison between NPHC and the University
Membership:
• Executive Board (5 positions)
• One official representative of each fraternity and sorority
• Meets bi-weekly

Panhellenic Association (CPH)
Location: Guillot University Center 
Phone: 765-4248

Functions:
• Sponsors programs to meet the needs of the sorority commu-

nity at the University of North Alabama
• Offers leadership development programs for the women’s

National Panhellenic Conference (NPC) Greek sororities
• Plans and conducts formal Panhellenic Recruitment in the fall
• Facilitates communication throughout the sorority communit.
• Serves as the governing body for sororities that are members of

the NPC: ΑΓΔ, ΑΔΠ, ΦΜ, ΖΤΑ
• Serves as liaison between the sororities and the University
Membership:
• Executive Board (4 rotating positions, 1 elected position)
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• Two official representatives from each sorority
LAGRANGE SOCIETY

Headquarters: Admissions Office, Bibb Graves 122 
Phone: 765-4608

The University of North Alabama solicits student assistants to
serve as hostesses and hosts of the University. These students are
members of the LaGrange Society. Interviews for these positions
take place during the spring semester. Involvement in this student
organization requires a strong commitment to the University and a
desire to share knowledge of the campus with guests and the com-
munity at-large.

Functions include the following:
• assisting the President’s Office with official functions.
• assisting the Office of Admissions in recruitment through high

school visits and campus activities.
• collecting money for the university mascots by ushering at

UNA home football games.
• host/hostessing any other activity as requested by UNA offi-

cials.

STUDENT PRINT MEDIA
Location: Keller Hall, third floor
Phone: 765-4426

UNA’s student press produces award-winning publications—a
weekly newspaper, a yearbook, and an annual literary/art maga-
zine—for the campus community. Students from all majors are
encouraged to participate in the production of each publication;
those with talent in the areas of journalism, English, business, art,
and photography are especially sought. The student press supplies
a learning atmosphere and practical experience for student editors,
reporters, artists, managers, and photographers.

The Student Publications Board names paid student editors and
circulation and advertising staff in the spring, after applications
have been submitted to the student publications adviser. Other
staff positions are on a volunteer basis.

DIORAMA—The campus yearbook, produced throughout the aca-
demic year, is distributed free of charge to full-time students
enrolled for both fall and spring semesters. Anyone enrolled full-
time for only one semester during the academic year pays half of
the production cost of the book (usually $15).

In order to make a mid-April delivery, the Diorama covers cam-
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pus life from February to February.

THE FLOR-ALA—Established in 1931, the campus newspaper con-
tinues to provide campus, local, and regional news to the universi-
ty community. Circulation 4,500, The Flor-Ala is published every
Thursday in the fall and spring semesters except during exam
times. Single copies and classified ads are free to the university
community. For copy and ad deadlines, consult the Publications
adviser.

A special-edition summer tabloid publication of The Flor-Ala is
produced for the SOAR students, to introduce them to campus life.

LIGHTS AND SHADOWS—The campus art/literary magazine, is
published annually to highlight student poetry, short stories,
essays, artwork, photography, and other creative works.

Manuscripts and art for Lights and Shadows magazine are submit-
ted to the English Club (Department of English) and art classes
(Department of Art). Those departments sponsor creative writing
and art competitions annually. The contest winners are identified
throughout the publication. Winning manuscripts may be included
from the High School Writing Competition sponsored by the UNA
Department of English.

Design and computer layout of the magazine is completed dur-
ing the summer term by an independent study graphic arts stu-
dent. It is distributed during the fall semester through the art and
English department offices.

CAMPUS MINISTRIES
Baptist Campus Ministry (BCM)
UNA Box 5281; Phone: 764-5083
www2.una.edu/bcm

The Baptist Campus Ministry (BCM) is a Christian ministry to
students provided by the Southern Baptist Churches in Alabama.
Programs and ministries include Bible studies, discipleship groups,
intramural sports, evangelism, retreats, mission services, ensemble
choir, puppets, clowns, drama, and a weekly luncheon/worship.
The Baptist Student Center is at the corner of Wood and Nellie
Avenues (across from Wesleyan Hall). A full-time professional staff
is available to assist any student upon request. There is no mem-
bership fee required to become a part of the BCM.
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Catholic Campus Ministry
UNA Box 5019 ; Phone: 765-4541 
e-mail: djheimmermann@una.edu

The purpose of the Catholic Campus Ministry is to foster the
spiritual, intellectual, and social development of its members
through liturgical worship, fellowship meals, and active participa-
tion in campus life. Membership includes all Catholic students as
well as all other interested UNA students. Meetings are held on
Wednesday nights at St. Joseph Church (where Tennessee Street
meets Florence Boulevard). A meal is included at no charge.

Christian Student Fellowship (Church of Christ)
UNA Box 5287; Phone: 764-9439
www2.una.edu/csc; e-mail: unacsf@hiwaay.net 

Established as a campus ministry at UNA in 1966, the Christian
Student Fellowship (CSF) is sponsored by churches of Christ.
Incorporating a full schedule of devotionals, campus and commu-
nity outreach, missions, and social events, the CSF is dedicated to
encouraging students in their faith, worship, and service in Jesus
Christ. The weekly schedule includes Manna at Noon (lunch and
devotional) on Mondays, devotionals on Tuesday and Thursday
evenings, and ASAP (A Scripture and a Prayer) on Wednesdays at
noon. Students may also participate in nursing home visitation
and an inner-city ministry, Westside Kids’ Club. Located at 547
Oakview Circle behind Kilby School, the Christian Student Center
is open daily to serve all students.

Episcopal Campus Ministries
UNA Box 5190; Location: Trinity Episcopal Church, 410 North Pine Street
Phone: 764-6149
www2.una.edu/EpiscopalCM

Episcopal Campus Ministries welcomes students of all faiths. Its
purpose is to provide a spiritual home for students attending
UNA. Episcopal Campus Ministries is a diverse community of stu-
dents who worship together each week and discuss what it means
to be a Christian, focusing on our Episcopal (Anglican) heritage
and the rule of faith in issues facing us in our daily lives. We share
the Good News of Christ through worship, study, service, and fel-
lowship. We strive to follow the guidance of the Holy Spirit that
we might have compassion and tolerance for all. Episcopal
Campus Ministries is sponsored by the three Episcopal churches in
the Shoals area: Grace Church in Sheffield, and Saint
Bartholomew’s Church and Trinity Church in Florence. For more
information, visit our website.
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Wesley Foundation
Location: 715 Willingham Road
UNA Box 5293; Phone: 764-6412

Wesley Foundation is the ministry of the United Methodist
Church on the university campus. The focus of the ministry is
Christian fellowship open to UNA students, faculty, and adminis-
tration. Wesley Foundation seeks to relate the Christian faith to all
areas of university life, including academic, social, and service.
Weekly meetings provide worship, study, open discussion, and fel-
lowship. Wesley Foundation also sponsors seminars and serves as
a vehicle for community service projects. The Wesley Foundation
Student Center is located behind Rivers Hall, next to the parking
deck. Jan McCarver is the director.

STUDENT ORGANIZATIONS
Recognized Student Organizations (RSOs) play an important role

in the University. RSOs provide unique learning experiences out-
side the classroom and create opportunities for students’ personal
and professional development. UNA recognizes the positive
impact student organizations can have on recruitment and reten-
tion of students.

To function on campus and have access to campus resources,
including room reservations and posting privileges, a mailbox, and
storage space, all student organizations must register with the
Office of Student Life. Information provided through the registra-
tion process enables the University to maintain communication
with student leaders and to provide several special services for stu-
dent organizations.

Any UNA student group recognized by the University is subject
to the policies and procedures as outlined in the student handbook
and in the RSO handbook.

The Office of Student Life is committed to helping student organ-
izations thrive at the University of North Alabama. Services
include leadership training, office resources, organizational con-
sulting, and advice on activities planning and funding. Please feel
free to consult the office at 765-4248 or visit GUC 202 for assistance
with your organization’s needs.

Recognition Policy. Recognized Student Organization (RSO)
standing is defined as the certification that grants the student
organization official status as part of UNA’s educational and/or
extracurricular program. All recognized student organizations
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must register with the UNA Office of Student Life to function on
campus. For an organization to maintain university recognition,
the following criteria must be met:

1.Submit the RSO Update form at the beginning of each
semester by the deadline set by the Office of Student Life.
Any changes in officers or advisors between these reports
must immediately be made in writing to the Office of
Student Life.

2.Send a representative to the mandatory RSO presidents
meeting each fall and spring semester on the date set by the
Office of Student Life.

3.Submit an updated organization constitution by November
1 of each year.

4. Adhere to all university and RSO policies as listed in the
RSO handbook and student handbook.

Organizations that do not maintain up-to-date information may
risk the loss of RSO status. Recognition of a student organization
may be suspended or terminated pending review of the organiza-
tion by the Committee on Student Organizations.

All organizations planning to host activities where alcoholic bev-
erages may be consumed must each year attend a Risk
Management Education Program facilitated by the Office of
Student Life. The president, advisor, and risk management officer
(if applicable) are required to attend.

Registering a New Organization. Students interested in forming
a new organization at UNA should first contact the Office of
Student Life to obtain an RSO handbook and Student Organization
Registration form. The students should set a meeting to determine
whether there is sufficient interest to form a new organization.
Once that has been determined, plans should be made to hold an
organizational meeting, at which officers should be elected and
future activities planned.

The organization must support and enhance the mission and
purpose of the institution in one or more of the following ways:

a. Develop the personal empowerment of those participating.
b. Develop academic/career competency of those involved.
c. Develop social/civic responsibility of those involved.
d. Continue to improve the effectiveness of the university com-

munity.
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To register a new organization, these steps should be taken:

1. Submit a list of at least ten (10) full-time enrolled students who
wish to be members of the proposed organization. The list
should include name, phone number, box number, and student
number. The students must have a minimum 2.0 cumulative
GPA.

2. Obtain agreement of a full-time faculty or staff member to
serve as the organization’s advisor.

3. Submit a copy of the constitution under which the organiza-
tion will operate. This constitution should be approved by a
majority of the chartering students.

4. Prepare and submit a list of proposed activities the organiza-
tion wants to participate in or sponsor.

5. Submit the completed Student Organization Registration form.
This information should be presented to the Office of Student Life

to begin the registration process. The information will be sent to the
Committee on Student Organizations for review at the scheduled
meetings. The committee will review the constitution as well as
evaluate the need for the organization at UNA. Once the committee
has approved the new organization, the new organization is enti-
tled to all the rights and privileges of a RSO.

STUDY DAY
The intent of Study Day is to provide students time to study

before final exams. Consequently, classes that begin before 5 p.m.
during the term do not meet on Study Day, and faculty are request-
ed not to schedule the day as a deadline for papers, projects, or
tests. Student organizations likewise are requested not to schedule
mandatory events or activities for the day. Final exams may be
given on Study Day in classes that begin at or after 5 p.m. on that
day, or the final exam may be scheduled for the last class meeting
before Study Day. Academic department requests for exceptions to
this policy should be submitted to the appropriate college dean.
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THE UNIVERSITY’S STATEMENT AND REGULATIONS

REGARDING ALCOHOLIC BEVERAGES

AT STUDENT ORGANIZATION SOCIAL FUNCTIONS

While the university’s role is to assist students in developing sat-
isfying lifestyles to equip them for a better quality of life, it cannot
and should not stand in the place of a parent. University students,
as citizens of the community, of the state, and of the nation, are, like
any other adults, expected to be aware of and to abide by pertinent
laws and university regulations. The University expects students to
conduct themselves at all times as responsible adults and to realize
that they may be subject to civil or criminal liability resulting from
violation of alcohol and controlled substance laws. Such liability
may exist independently of any disciplinary action taken by the
University for violation of its regulations. 

The following regulations regarding planned social functions held
off campus or on the University of North Alabama campus, or on
property controlled, owned, or operated by the University shall apply
to all student organizations, whether social, academic, honorary, or
otherwise, recognized by the University and all UNA Greek-letter
social organizations, whether or not housed on university property:

Guest Lists
All social functions where alcoholic beverages shall be served or

permitted to be consumed shall be by individual invitation only.
Parties or other social functions where alcoholic beverages are
served or permitted to be consumed cannot be open to non-mem-
bers without a specific individual invitation. A typed guest list
must be compiled prior to the event and be made available upon
request by a university official. The guest list must be turned in to
the Office of Student Life by noon on the next business day follow-
ing the function. Open parties are prohibited.

Drinks and Beverages
1. The sale of alcoholic beverages is prohibited. This restriction

applies to all of the various methods of charging for drinks,
including charging admission to parties, selling drink tickets,
asking for donations, charging for food or other items while
providing drinks free, or otherwise obtaining payment or
reimbursement of any kind for alcoholic beverages.

2. Alternative beverages such as soft drinks, nonalcoholic
punches, and the like must be readily available at all times
during parties or social functions at which alcoholic beverages

59



are being consumed.
3. Ample quantities of snack foods, such as meats, brownies,

cookies, cheeses, fruits, sandwiches, and raw vegetables or
hors d’oeuvres must be readily available in several locations at
all times during a party at which alcoholic beverages may be
consumed.

4. Glass containers will be prohibited at all social events with
alcohol.

5. No common source of alcohol should be provided, such as, but
not limited to, hunch punch, keg, etc.

6. Hard liquor should be prohibited from all “Bring Your Own
Beverage” social events.

7. In the event that alcoholic beverages become present at a func-
tion that originated as a non-alcoholic function, it is the respon-
sibility of the organization’s executive officers to see that all
rules governing functions where alcoholic beverages are
involved be enforced.

Public Safety
A University Public Safety officer shall be present at any campus

functions where alcohol is to be consumed. The Department of Public
Safety will specify the hourly fee for the officer. Should a social func-
tion exceed 100 guests, a second officer may be required, at the dis-
cretion of the Director of Public Safety. It is the responsibility of the
respective sponsoring organization to notify the Department of
Public Safety of the planned function five business days prior to the
actual function. Furthermore, Public Safety officers assigned to regu-
late and/or patrol campus functions will be briefed by Public Safety
as to their specific roles and responsibilities during such functions.

Publicity
No publicity on or off campus concerning parties or social func-

tions sponsored by a university-recognized organization shall
include any reference, by words or pictures, to alcoholic beverages.
Violation of this policy will result in an automatic fine of $150.

Risk Management Team 
A group of not less than six (6) members of the organization will be

responsible for monitoring the event. At least two members of the risk
management team must be executive officers. At least two members
of the risk management team must be 21 years of age. The individu-
als monitoring the event will not be allowed to consume any alcohol
prior or during the event. Their duties will include the following:
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1. Checking identification of members and guests.
2. Distributing wristbands to the individuals of drinking age.
3. Coordinating the transportation of members and guests leav-

ing the event intoxicated.
4. Wearing distinctive clothing, such as brightly colored shirts or

hats, to identify themselves at all times.
5. Introducing themselves to the Public Safety officer(s), if the

event is held on campus and requires Public Safety. 
Registering the Event
To better ensure that organizations implement appropriate risk-

management measures, any function sponsored by a student
organization at which alcohol is served or permitted to be con-
sumed must be registered on the Student Organization Activity
Registration form with the Office of Student Life no later than 12
noon five (5) business days prior to the function.

Activities held on or off campus sponsored by a recognized uni-
versity student organization must be concluded no later than 12
midnight, except on Friday and Saturday when events may go on
until 3 a.m., and must have the approval of the person(s) in charge
of the facility where the function is to be held. On-campus activities
will be limited to six hours. No event is permitted without the
knowledge and approval of the faculty/staff advisor of the spon-
soring organization.

Each organization assumes full responsibility for the activities
and behavior of all persons in attendance at its events. If situations
should arise that prove damaging or embarrassing to person(s) in
attendance, to the organization itself, or to the University, discipli-
nary procedures against the organization will be instituted by the
appropriate judicial board or by the appropriate administrative
officers of the University.

Sponsorship
Organizations shall not sponsor or co-sponsor any function with

any beverage distributor or brewing company or lend the organi-
zation’s name to any such activity at which alcoholic beverages are
available, with or without charge or donation. This restriction
applies to all activities, including, but not limited to, functions con-
ducted for the benefit of charities and like causes.
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OFFICE OF STUDENT LIFE
Location: Room 202, Guillot University Center
Hours: Monday-Thursday, 8 a.m.-6 p.m.; Friday, 8 a.m.-4:30 p.m.
Phone: 765-4248

The Office of Student Life provides a wide variety of programs
and services designed to encourage and support growth and
development among the University’s diverse student popula-
tion. A comprehensive cocurricular schedule, planned and coor-
dinated by a team of professionals, is implemented throughout
the year in an effort to encourage student growth and develop-
ment outside the classroom. Programs and services include lead-
ership development, recognized student organizations, Student
Government Association, Greek life, orientation, community
service projects, student discipline, and campus-wide education-
al and social programming.
Leadership Development

Students are encouraged to get involved in a wide variety of
student organizations and campus activities and to explore
themselves while learning life skills that prove important
throughout their college experience and after graduation.
Programs and services that are designed to support outstanding
achievement by students in this area include:

Leadership UNA: Leadership UNA is a comprehensive leader-
ship development program. Leadership UNA provides partici-
pants the skills necessary to be effective leaders, and experience
practicing leadership skills through coordinating various events.

Students in the program coordinate community service events,
social gatherings, and leadership workshops for other students.
Interested students should apply at the beginning of the fall
semester. Students selected for the program should expect to
make a commitment to participate in Leadership UNA while
they attend the University. 

Custom-Designed Leadership Seminars: The Office of Student
Life will work with any recognized student organization to
develop a custom-designed leadership program. Simply notify
the office of your individual needs. The professional staff can
assist you with all aspects of the planning process. Charges are
assessed only to cover direct expenses, such as printing costs and
refreshments.

Leadership Conferences: Students have the opportunity to
attend state, regional, and national conferences, including
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LeaderShape and Leading Edge Institute.
New Student Orientation

The Office of Student Life is responsible for assisting new stu-
dents in making the transition into the UNA community. There are
orientation programs scheduled for the beginning of each new
semester. The largest group of incoming students each year are stu-
dents planning to enter in the fall. Because of the large numbers
involved, the University has a special orientation program called
Student Orientation Advisement and Registration (SOAR). The
SOAR program, which follows a two-day format for new freshmen
and a one-day format for transfers, is offered during June and July.
The summer session is Phase I of SOAR. Phase II is Welcome Week,
which begins the fall semester with the opening of the residence
halls. Activities including informational workshops and socials are
held for the students.

To assist incoming students, a special group of upperclass stu-
dents is selected to serve as SOAR Counselors. The SOAR
Counselors are selected each fall and undergo a full semester of
intensive training each spring. The SOAR Counselors assist with
everything from information about UNA to class scheduling. 

ACADEMIC RESOURCE CENTER (ARC)
Location: Room 114, Guillot University Center
Hours: M-F, 8 a.m.-9 p.m.; Summer: M-F, 7:30 a.m.-4:30 p.m.; Closed weekends
Phone: 765-4677; Fax: 765-5693

The Academic Resource Center (ARC) is conveniently situated in
room 114 of the Guillot University Center. It provides UNA stu-
dentswith an excellent atmosphere for studying and working.
Windows and MacIntosh comoputers are available, with general
and specialized software, internet access, scanners, CD writers, fax
machine, and laser network printing for student use. Students
must have a Mane card to print from ARC printers. TV/DVD
combinations are available for watching instructional DVDs, which
are on reserve. The ARC is equipped with a CCTV for the visually
impaired and aan accessability ramp for students with physical
disabilities. Academic aassistance is provided through the faculty
mentoring program and free peer tutoring programs. A group of
dedicated professors spend time in the ARC each week helping stu-
dents with class work, giving advice, or sometines simply provid-
ing the encouragement students need to succeed in college.

• Study skills workshops
• Tutoring
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CAREER SERVICES
Location: Room 107, Guillot University Center
Hours: M,W, F, 8 a.m.-4:30 p.m.; T Th, 8 a.m.-6 p.m. (fall/spring semesters,

excluding breaks)
Phone: 765-4276; www2.una.edu/career e-mail: careerservices@una.edu

Career Services assists students in preparing for the world of
work through the following services:

• Individualized employment and career advising
• Assistance in choosing a major
• Full-time, part-time, summer job, and internship listings

online
• Free EASE Career Services registration and job referral serv-

ice for seniors and alumni.
• Campus interviews and career fairs
• Salary information and job market reports
• Personality and interest inventory assessments
• The Résumé Center
• Cooperative Education program
• Résumé and letter-writing critiques
• Mock Interview program
• Career Resource Library and free handouts
• Workshops on numerous topics

Off-campus and on-campus part-time and internship job listings
are provided on the web page for students seeking work while
enrolled in school.

On-campus interviews and job fairs provide students opportuni-
ties to interview for jobs during their senior year. A computer job-
referral system is also available for full-time positions.

TESTING SERVICES
Location: Center for Academic Advising, Room 110, Keller Hall
Hours: Monday-Friday, 8 a.m.-4:30 p.m.
Phone: 765-4722

Testing required for undergraduate admission, credit by exami-
nation, and admission to graduate or professional school and for
the University’s Planning and Effectiveness Program includes the
following:

• College Level Examination Program (CLEP)
• American College Test (ACT)
• Scholastic Aptitude Test (SAT) I, II
• General Educational Development Test (GED)
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• American College Test-Residual (ACT Residual)
• Distance Proctoring Tests
• Major Field Test (MFAT)
• Defense Activity for Nontraditional Educational Support

(DANTES)
• Collegiate Assessment of Academic Proficiency (CAAP)
• Advising
• Study Skills

BENNETT HEALTH & WELLNESS CENTER
Location: 501 Circular Road (Bennett Infirmary)
Hours: M,T,W,F, 8 a.m.-noon, 1-4:15 p.m.; R, 8 a.m.-noon, 1-2 p.m.
Phone: 765-4328; www2.una.edu/healthservices/index.html

Health Services:
• Outpatient, acute care clinic for students, faculty, and staff
• Services include: treatment of minor illnesses and injuries;

basic physical exams; allergy injections; select immunizations
and vaccines; limited wellness, screenings, health education,
and short-term counseling.

• Staffing includes two RNs, two part-time physicians, a Nurse
Practitioner, and a Licensed Professional Counselor.

• There is no charge for a student to see a nurse, physician, or
counselor. Clinic patients are seen on a first-come, first-served
basis. Appointments are made for the counselor at 765-4328.

• Minimal cost-recovery fee is charged for medications, lab
tests, and some medical supplies.

• Students may be referred for specialty or emergency care as
needed.

• Health Services does not file insurance claims.
• The Mane card is accepted, as are cash, check, and debit or

credit cards.
• Please visit our website for more details and informational sites.

DEVELOPMENTAL SERVICES
Location: Room 111, Guillot University Center
Hours: Monday-Friday, 8 a.m.-4:30 p.m.
Phone: 765-4907; Fax: 765-6016

• Assistance for students with physical, learning, or psycholog-
ical disabilities

• Individual educational counseling on topics such as time
management, test preparation, and note-taking

• Counseling services are available on a limited basis. These
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sessions are confidential and do not become part of perma-
nent student records.

• Up ’til Dawn Organization
• RAVE (Responding to Alcohol Violations through Education)

WOMEN’S CENTER
Location: 663 N. Wood Ave.
Hours: Monday-Friday, 9 a.m.-4 p.m.
Phone: 765-4380; e-mail: womenscenter@una.edu

The Women’s Center provides a variety of services concerned
with various issues. Its resource room offers books, videos, and
DVDs on such topics as sexual assault, masculinity, child abuse,
psychology/health, and more. The staff works to expand the
library to better serve the needs of the students, staff, and faculty,
and offers support groups and short-term counseling, as well as
educational programs and awareness campaigns, such as the
White Ribbon campaign, Jeans for Justice, and V-Day. The
Women’s Center hosts various community-building events
throughout the academic year. Free and confidential HIV testing is
offered during business hours. The Women’s Center takes as its
purpose increasing objective knowledge and raising awareness of
women’s issues with the objective of raising the level of respect for
women on campus and worldwide. All services are free of charge
and open to everyone.

RECREATIONAL SPORTS AND FITNESS PROGRAM

Location: Student Recreation Center
Phone: 765-6019; www2.una.edu/recsports

Services provided include the following: management of the
Student Recreation Center, management of the Flowers Hall swim-
ming pool for recreational use, aerobics classes, fitness, tennis
courts, sand volleyball court, horseshoe pits, outdoor programs,
and equipment checkout and rental. Students or groups wishing to
sponsor special recreational events are urged to contact the
Recreational Sports and Fitness Program (RSFP) for assistance with
organization, promotion, facility reservations, and equipment
needs. The RSFP is also one of the largest employers of students on
campus, with opportunities for employment in several areas.

Intramural Sports
Because competitive and recreational sporting activities are a

desirable part of a student’s educational program, Intramural
Sports offers a wide variety of individual, dual, and team sports for
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all students. Teams may be organized from any residence hall,
Greek organization, independent group, or campus organization.
An individual who has no group affiliation and wishes to join a
team should contact the Intramural Sports Program (765-6019) for
assistance. Information on all events can be found at the website
address above or at the Customer Service Desk on the second floor
of the Student Recreation Center.

Open Recreation
Recreational facilities and equipment are available seven days a

week. The operating schedule varies depending on the time of year
and in conjunction with university closings.

The Student Recreation Center houses the following Open
Recreation opportunities:

- three regulation basketball/volleyball courts
- six badminton courts - two table tennis tables
- two electronic dartboards - one Foosball table
- Xbox lounge - two-lane walking/jogging track

Services and Amenities
- locker rooms
- locker rentals with towel service
- towel checkout

- equipment checkout (see our website for complete listing of available equipment)

Fitness Center and Group Exercise Classes
Housed in the Student Recreation Center, the Fitness Center con-

tains state-of-the-art cardio, machine- and free-weight equipment,
and the Cardio Theater.

Group exercise classes are offered in a wide array of formats,
usually five to six days per week.

The Aerobics Studio, on the third floor of the Student Recreation
Center, is a semi-private workout area. Workout stations contain
jump ropes, exercise bands, flexibility balls, and dumbbells.

Outdoor Programs
To assist students in taking advantage of the many outdoor recre-

ation opportunies in the region, the following trips and classes are
offered each semester:

- whitewater rafting - rock climbing
- canoeing - kayaking
- kayak roll clinics - mountain biking
- camping - hiking
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The Outdoor Program also offers equipment rental to students
who wish to take their own trips. (see our website for complete listing of avail-

able equipment and costs) Any student interested in participating in trips
or classes, or in leading a trip or teaching a class, is encouraged to
contact the Recreational Sports and Fitness Program.

Student Employment
The Recreational Sports and Fitness Program (RSFP) offers lead-

ership opportunities and employment in several areas. Any stu-
dent interested in working in an exciting and fun environment is
encouraged to contact the RSFP for information on, and assistance
in, the hiring process.

Program offerings are updated constantly on the basis of student
input. The latest changes are posted at www2.una.edu/recsports.

VETERANS AFFAIRS
Location: Room 133, Powers Hall
Hours: Monday-Friday; 9 a.m.-5:30 p.m.
Phone: 765-4450 

Services:
• Information for veterans, dependents, and/or reservists-

Guardsmen concerning Veterans Administration benefits
• Certification of Federal V.A. benefits
• Information for dependents of veterans who are eligible for the

Alabama GI Bill.

STUDENT FINANCIAL SERVICES
Location: Room 206B, Bibb Graves Hall
Hours: Monday-Friday, 8 a.m.-4:30 p.m.
Phone: 765-4278 

Services:
• Financial aid counseling
• Information on federal financial aid programs
• Electronic filing (limited) of federal financial aid forms
• Assistance with financial aid forms
• Listing of external financial aid
• Student loan processing and counseling

Student Employment
Work-Study: A variety of jobs are available through work study

on campus. These jobs give students an opportunity to earn money
for college expenses and gain valuable work experience at the same
time. Students usually work 10-12 hours/week and earn the cur-
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rent minimum wage. About half of the 450 available jobs are tied to
federal regulations, and eligibility is based on financial need.

CHILD CARE
Location: Kilby Child Development Center
Hours: Monday-Friday, 7:45 a.m.-3:30 p.m.
Phone: 765-4244; www2.una.edu/cdc

Kilby Child Development Center (CDC) sponsors the following
child-care programs available to UNA students:

• Alabama PreK: state-funded for children who are four years
old by September 1

• Part-time, multi-age class for three- and four-year-olds. Open
to UNA students, faculty, staff, and community members on a
first-come, first-served basis. Applications for the programs
may be made at Kilby CDC. For additional information, visit
the CDC website at www2.una.edu/cdc.
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WELCOME TO COMMUNITY LIVING

The University of North Alabama offers students a unique edu-
cational experience through its on-campus residence hall environ-
ment. Each residence hall, a modern living facility, is a communi-
ty designed to enrich and broaden the educational experiences of
students. Living in residence halls provides the student an oppor-
tunity to develop lasting friendships well worth remembering.
The residence halls are designed to meet the physical needs of the
residents, while providing activities and programs that contribute
to the “total educational experience.” We welcome you to the res-
idence life community and hope that this experience will be an
integral part of your college life.

RESIDENCE HALLS

General Information
The University occupies a beautiful campus of more than 130

acres in a residential section of Florence, Alabama. Within the
beautifully landscaped campus you will find residential facilities
to meet the needs of today’s college student. UNA offers housing
within walking distance to classes and the added convenience of
exclusive parking, laundry facilities, and custodial services. Each
residence hall offers designated study areas for students who
desire a quiet, study-oriented environment. Smoking is not per-
mitted anywhere within the residence hall community.

Rice and Rivers Halls are on Pine Street. Rice houses 322 female
students and Rivers houses 431 male students. The campus park-
ing deck and parking lots are convenient to the buildings. The
Towers Cafeteria connects Rice and Rivers to the Towers
Complex. Both buildings are secured by a 24-hour desk operation.
Convenient card access is available 24 hours a day. Each floor
offers high-speed Internet and UNA network access for educa-
tional purposes.

LaGrange Hall, on Circular Road, houses 227 co-ed students.
Parking is available directly behind the building and in the adja-
cent parking deck. The Towers Cafeteria and the Guillot
University Center Food Court are easily accessible. Convenient
card access is available 24 hours a day. 

Lafayette Hall, next to the Guillot University Center, is a coed-
ucational facility that houses 60 student leaders who are active in
various campus organizations. A special Lafayette application, in
addition to the on-campus housing application and contract, must
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be completed for residency. A screening committee, consisting of
Residence Life staff, faculty, and students, selects Lafayette resi-
dents.

Hawthorne and Covington Halls are two of UNA’s new coedu-
cational residence halls, dedicated primarily to upperclass stu-
dents. Each can accommodate 92 men and women, on three floors
and a basement. Hawthorne Hall is at the corner of Pine and
Hawthorne streets, to the north end of Rice Hall. Covington is
directly behind Rice and Rivers Halls, between Covington and
Hawthorne streets. Four residents compose a mini-cluster and
share a full bathroom, designed for student privacy. The typical
mini-cluster has two single-occupancy bedrooms and one double-
occupancy bedroom. Three mini-clusters form a cluster of 12 resi-
dents, who share a lounge and a kitchen.

Appleby East and West Halls are UNA’s new coeducational res-
idence halls, dedicated primarily to upperclass students. Each hall
can accommodate 74 men and women on three floors. Appleby
East and West are at the corner of Hermitage Drive and Nellie
Avenue, next to the UNA tennis courts. Four residents compose a
mini-cluster and share a full bathroom, designed for student priva-
cy. The typical mini-cluster has two single-occupancy bedrooms
and one double-occupancy bedroom. Three mini-clusters form a
cluster of 12 residents, who share a lounge and a kitchen.

Extended Housing: For residents who need to live on campus
during the times the University is closed (Thanksgiving and spring
break), extended housing is available in the nine-month traditional
halls at a higher rate. These housing facilities retain regular hous-
ing staff during these academic breaks. Athletes are encouraged to
discuss the need for the extended housing option with their coach-
es. 

Summer Housing: A separate application and contract are
required to reserve a space in summer residence halls for housing
during June and/or July summer sessions. 

HOUSING OFFICE OPERATION

Housing Office
The Department of Housing is composed of the Director,

Assignment Coordinator, Senior Administrative Assistant, and
Housing Coordinator. The Director’s office, in Room 112, Guillot
University Center, coordinates all aspects of Housing, including
applications, assignments, facilities, budget, renovations and
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repairs, refunds, cancellations, programming, leadership develop-
ment, discipline, and security. The Housing office maintains an
open-door policy, so please drop by and meet the central office
staff!

Summer of Service
Housing  offers summer employment to students who live in the

residence halls as part of a work crew designed to perform mainte-
nance and cleaning of the buildings, minor repairs, moving inven-
tory, etc. These students are supervised by the Director of Housing
and the Residence Hall Custodial Supervisor.

RESIDENCE HALL SAFETY

The Housing staff wants your college experience to be educa-
tional, fun, and SAFE. We view ourselves as a safety-conscious
campus, and keeping all community members safe has long been a
high priority. Crime still does occur, but most of it is “crime of
opportunity.” YOUR first line of defense is a combination of aware-
ness and prevention. This means that YOU can take specific action
to prevent, or greatly reduce, the likelihood that YOU will be the
victim of a crime.

Relying on your own instincts is an important rule for personal
safety. Occasionally, ask yourself what you might do differently in
the future. Remember, your personal safety is our primary concern,
but we need your help, too. Housing works closely with the
Department of Public Safety to provide for your safety. However,
residents must take on responsibility for developing a safe envi-
ronment in the residence halls.

1. Do not prop exterior doors open.
For security reasons, doors in the residence halls are kept
locked. A door propped open invites into the building non-
residents, some of whom commit crimes against residents. If
you come across a propped door, please close it.

2. Lock your room door when you are sleeping and when you
are out of the room.
Locking your door when you are asleep or gone will proba-
bly be the most important thing you can do to ensure resi-
dence hall safety. In the time it takes you to shower, a thief
can take your wallet and be on the freeway!

3. If you see an unknown person who is unescorted in the res-
idence halls, confront him or her.
If you are uncomfortable doing that, please contact a mem-
ber of the residence hall staff for assistance. Do not let the
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person continue unescorted. The name of the RA on duty is
posted in the lobby of each building.

4. Escort your guests at all times.
Even if you trust your guests, be aware that unescorted
strangers can frighten others.

5. Notify a residence hall staff member or the Department of
Public Safety immediately if you receive an obscene or
harassing telephone call. 

APPLICATION PROCESS
Application, Assignment, Application Fee, and Contract

A $100 (nonrefundable) application fee must accompany the
housing application and contract. The application fee remains on
file with the University throughout the resident’s period of occu-
pancy. The application fee is carried over to the following academ-
ic year upon meeting the terms and conditions of the contract for
the current academic year. The housing contract is a very important
agreement between the resident and the University. The terms and
conditions of the contract are stated in the document. Some of the
items listed in the contract are outlined in this section; however,
please refer to the contract for detailed information concerning the
terms and conditions of occupancy.

Eligibility
To be eligible for on-campus housing, a student must be enrolled

at the University of North Alabama and maintain full-time status.
Any student whose class load drops below nine credit hours must
request, in writing to the Director of Housing, permission to
remain in the residence halls for the remainder of the semester.

Application Process for Returning Students
Current residents must apply for housing for the upcoming aca-

demic year. During the spring semester, each residence hall will
post information concerning fall semester application, room pref-
erence selection, and contract cancellation procedures. Look for
details about Spring Reclaim Week (a.k.a., MANE Event) before
spring break.

Assignment of Building
Building/floor assignments are made according to date of con-

tract, application, and application fee received, with preference
given to residents who sign up during Spring Reclaim Week.
Building assignments for Lafayette Leadership Hall are based on
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university involvement and selection committee approval. Should a
student receive an assignment to a building that is not his/her pref-
erence, Housing staff will work with the student in placing him/her
in the preferred residence hall once space becomes available.

Single-Occupancy Housing
Residents may apply for single occupancy at any time. However,

requests will be honored each semester only after all applicants
have been assigned on a double-occupancy basis. There is an
increase in room rent for single-occupancy housing. Payment is
due at the time designated on the preregistration bill or when a stu-
dent registers for classes. Students requesting single occupancy
after registration must report to the Housing office and pick up a
request change form. If the request is granted, the student must go
to the business office to pay the additional rent. The receipt should
be returned to Housing. Upon receipt of payment, the resident will
be assigned to single occupancy.

Assignment of Roommates
Space is provided on the application for students to list room-

mate preference. The request must be mutual. For students request-
ing roommates, it is advisable that the applications be made at
approximately the same time. Every effort is made to honor room-
mate requests and to assign students to their preference. Students
who do not state any preferences will be randomly assigned to a
roommate.

Changing Rooms or Halls
Once a room or building assignment has been made, any request

for change must be submitted in writing to Housing. All room and
building changes must be coordinated and approved by Housing.
All approved moves must be made on the posted, designated
Move Day. No further moves will be allowed after that day except
in extenuating circumstances and upon approval of Housing. Any
student who makes an unauthorized move must pay a $50 penalty
and return to the original assignment.

Extended Housing (nine-month halls)
Extended housing simply applies to any student who has a need

to live in a residence hall during the times the University is closed
(Thanksgiving and spring break). All other times that the
University is closed, there is no extended housing.This option is
available in Rice, Rivers, and LaGrange halls. For further informa-
tion on those times, please contact 112 GUC.
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Contract /Agreement
All students requesting housing in a residence hall are required

to sign a residence hall contract. The term of the contract is for one
academic year, consisting of two semesters, from the first day of the
fall semester to the last day of the spring semester. Residents of
Lafayette Leadership Hall are also bound by the Lafayette Honor
Code.

Contract Cancellation
With appropriate documentation, a resident may cancel without penal-

ty for the following reasons:

1. Graduation or marriage, with appropriate documentation.
2. Academic requirement to move from the area to fulfill such

requirements as internships, field work, or student teaching.
Appropriate documentation must be submitted from a
supervising faculty member.

3. Ineligibility to continue enrollment due to failure to meet
academic requirements.

Any resident who cancels the contract at any time during the
middle of the fall or spring semester without going through the
proper procedures and meeting the appropriate deadlines listed
above will not receive a rent refund. These conditions are in con-
junction with university refund policies stated in the university cat-
alog.

Any student who desires to cancel a contract for reasons other
than those stated in Section III of the housing contract must submit
a written appeal to the Director of Housing.

Consolidation
A resident occupying a double room without a roommate will be

consolidated. The room consolidation procedure is as follows:

1. Housing compiles a list of all residents without roommates
within the hall.

2. Housing provides each resident on the list with an explana-
tion of the consolidation policy and the names of residents in the
same situation. When necessary, Housing staff will assist the resi-
dent in selection of a roommate.

3. All residents have five (5) calendar days from date of official
written notification to voluntarily choose a roommate and consoli-
date. The resident must inform the Assignments Coordinator of the
mutual decision to room together. This gives the resident an oppo-
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tunity to find a roommate of his/her choice. If there is some diffi-
culty locating a new roommate, the resident should contact the
Housing staff for assistance within the five-day period.

4. By the end of the sixth day, residents who have not volun-
tarily moved together will be fined and a new roommate placed
with them or they will be asked to relocate to a new room.

NONDISCRIMINATION POLICY

The University of North Alabama is committed to a policy of
nondiscrimination. When the names of roommates are not recipro-
cally expressed, individuals will be assigned without regard to
race, religion, creed, or national origin.

EXPECTATIONS

Damages, Vandalism, and Community Property
Each resident is responsible for the condition of his/her room.

Residents are responsible for the accommodations of the room and
shall reimburse the University for any damages or loss of items.
Residents of an individual floor or residence hall will be required
to share the expense of repairing or replacing property in common
areas. Charges for damages will be determined by the University at
its sole discretion and must be paid before the end of the semester
in which the damages occur. Failure to pay will result in placing the
student on financial hold with the University.

Cleanliness/Inspection
Each resident is responsible for the care and cleaning of his/her

room. It is also the responsibility of residents to dispose of trash in
the dumpsters outside and to keep hallways, baths, and all public
areas neat and attractive. The Housing and Residence Life staffs
reserve the right to inspect rooms for cleanliness and safety at any
time. Residents are also expected to dispose of food in proper trash
receptacles, not in the sinks, toilets, showers, or water fountains.

Entry/Confiscation
The University reserves the right of entry to any room at any rea-

sonable time for the purpose of inspection, repairs, pest control, in
case of emergencies, or for any other reasonable cause.

The University also reserves the right to confiscate, discard, and
hold or surrender to appropriate authorities any item in any room
that violates residence hall or university regulations as stated in
this handbook, the university catalog, or any other official univer-
sity publication.
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Inventory
A room inventory card is prepared for each room/apartment by

the Residence Life staff prior to occupancy. Each resident must sign
an inventory card at the time of check-in, thereby acknowledging
the condition of the room/apartment and the presence of specific
furnishings. When damages occur within a resident’s room or in
areas adjacent to it (e.g., windows, doors, lobby/study areas), it is
ultimately the responsibility of the occupant to pay the costs to
replace or repair the damaged property. The purpose of the room
inventory card, which residents complete with their RAs at check-
in, is to establish the condition of the room at occupancy so that res-
idents can be assessed fairly if damages occur. It is the responsibil-
ity of the student to complete the inventory card accurately. If you
do not receive an inventory card at the time of check-in, it is your
responsibility to obtain one from your RA. Another inventory is
completed at the time of checkout. A resident will be charged, at
current repair and/or replacement prices, for any damages and/or
missing furniture.

Keys
Each resident is required to have a key to his/her room. If a key

is lost the student will be charged. A fee of $5.00 is charged each
time a staff person must unlock the resident’s room. Unlocking the
room doors by staff members should not be viewed as an obliga-
tion of the staff member. The lockout service is provided purely out
of necessity and is greatly discouraged.

Occupancy
Only those students assigned to a room may occupy that room.

If an individual other than those assigned occupies the room, the
assigned student may be subject to immediate termination of the
housing contract and may forfeit his/her right to remain in uni-
versity housing. Residence hall rooms may not be sublet to anoth-
er person.

Entering the Residence Halls
The residence hall is considered a private residence. As such,

entrance to the facility is restricted to residents and their invited
guests. 

Proof of residence in any residence hall is provided bya valid
Mane card programmed for entry to that building. A room key
alone is not considered proof of residence.

Students who fail to provide appropriate identification upon
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entering the residence halls will be subject to disciplinary action.

Card Access to Buildings
Each residence hall is equipped with card-access doors. These

specialized doors provide security and should never be propped
open. Access to the building is granted only to the residents of the
hall who have their UNA identification number encoded into the
card access system by a Housing staff member. Any resident who
finds his/her access card not working properly or loses an encod-
ed ID card must notify the Housing Office as soon as possible.

Residence Hall Hours and Security
Each residence hall has an established security system for the

protection of the residents. At no time are residence hall doors to be
propped open. Any tampering with the doors, locks, or any build-
ing security measures will subject the individual to disciplinary
action. 

Bunk Beds
Any bed may be bunked using the appropriate equipment avail-

able through the residence hall staff in your building.

Cable Television and Internet Access
All residence hall rooms are wired for cable television hookup

and data access. The cost for basic television cable is included in the
room rent fee. To receive HBO or any other premium channel, stu-
dents will contract directly with Comcast Cable Services. For cable
and internet problems, notify the Department of Housing at exten-
sion 4124.

Computers and Computer Labs
Hawthorne, Covington, and Appleby East and West have study

labs equipped with computers and printers. Computer labs in Rice
and LaGrange Halls are equipped with Gateway and MacIntosh
computers as well as network printers. The computers in those labs
are equipped with word processing, database, and spreadsheet
programs. Internet access is available in all residence hall comput-
er labs. Use of residence hall computer labs requires a valid UNA
student ID card. Time limits on Internet computers may be
enforced during high-demand periods. Hours of availability are
posted on the door of the lab. 

Noise Violations/Quiet Hours
Noise should be kept to a minimum at all times. Noise heard in

the lounges and hallways or from adjoining rooms is considered
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violation of quiet hours. Consideration Hours consist of a reason-
able quiet that does not disturb those around you. It is your right
as well as your responsibility to let offenders know if their activi-
ties are in violation of consideration/quiet hours. Stereos, radios,
TVs, and all conversation must be kept at levels that will not inter-
fere with the study or sleep of other students. Violations will sub-
ject individuals to disciplinary action. 24-hour quiet is in effect dur-
ing exam periods. Please see your RA for posted quiet hours.

Bulletin Boards and Printed Notices
Bulletin boards are located in lobby areas and throughout the

buildings. Certain bulletin boards may be reserved for use by
Housing or Residence Life staff only. Printed notices not pertaining
to the Residence Halls must be approved by the Office of Student
Life, GUC 202.

Lobbies and Lounges
Main lobbies on the ground floor of each residence hall are open

as reception areas to residents’ friends, families, and guests during
the hours of operation of the halls. Lounges on the floors and other
public areas of residence halls are to be used for Housing and
Residence Life-sponsored activities or other programmed activities
when the staff or RHA determine that a majority of the residents on
each floor desire the activities. Television and study lounges are
also available.

Hall/Floor Meetings
Periodically throughout the semester, the Residence Life build-

ing staff will conduct hall/floor meetings. Your attendance at these
meetings offers you the opportunity to provide feedback and sug-
gestions for Residence Life programs, policies, and procedures.
Meetings are called whenever an issue or concern needs to be
addressed with the resident population as a whole. Failure to
attend mandatory hall/floor meetings without a 48-hour prior
approval may result in a $20-$50 fine established by the Residence
Life staff. Watch for posted notice of meeting dates, times, and loca-
tions!

Custodial Services
The custodial staff cleans public areas daily. It is the responsibil-

ity of residents to dispose of trash and food in the outside dump-
sters and to keep hallways, bathrooms, and all public areas neat
and attractive. Please help us keep our facilities clean and well
maintained. Custodial problems should be reported in writing to
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the Director of Housing.

Residents of Hawthorne, Covington, and Appleby East and West
halls shall maintain their private rooms and baths in a neat, clean,
safe, and sanitary condition. Residents agree to be responsible for
actual cleaning of these areas. The University shall provide custo-
dial services for cleaning of common areas such as lounge, kitchen,
elevator lobby area, laundry room, and public restroom. Residents
will, however, be responsible for disposing of food and trash in the
outside dumpsters, and general cleaning of kitchen areas after
events and personal cooking. For cost of cleaning required beyond
normal wear and tear, which includes, but is not limited to, trash
not properly disposed of, leaving dirty/used dishes in the sink,
food not properly stored, and spills on the floor, residents will be
assessed a fine.

Trash
All residents are responsible for disposing of their trash in the in

the outside dumpsters. Custodians will not be handling the
removal or collection of trash in these buildings except for such
common areas as the reception desk, offices, multi-purpose room,
etc. All resident trash must be disposed of by the residents on a reg-
ular basis.

Laundry Facilities
Coin- and Mane card-operated washers and dryers in the resi-

dence halls are for residents’ use only. To receive a refund of money
lost in laundry machines, please report to the Associate Director of
Housing in the Guillot University Center. 

Maintenance and Repairs
If a maintenance problem occurs in your room or in a public area,

report the problem to the Housing staff. Report emergency mainte-
nance and repair needs immediately to your RA or any other
Residence Life staff member in your building. You may also e-mail
your request to the maintenance staff at housing-main
tenance@una.edu.
Parking

Hall residents should purchase residential parking decals. Any
questions regarding proper decal usage should be referred to UNA
Public Safety.
Pest Control

The potential for pests exists everywhere. Campus housing is no
exception. To eliminate pests, all residence halls are treated regular-
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ly. If you see evidence of pests, complete a maintenance request as
soon as possible. Keep in mind that the pesticides used are only
effective when combined with good housekeeping practices.
Follow these guidelines: (1) Store all food in sealed containers. (2)
Do not leave food or dirty dishes lying around. (3) Empty liquid
contents of cans and bottles in the sink before throwing them in the
trash. (4) Empty the trash before leaving for the weekend or holiday.

Pets
Residents are permitted to have fish contained within desktop

aquariums that do not exceed a 5-gallon/35-liter tank capacity. For
health reasons, no other pets are permitted in the halls. Violation of
the pet policy may subject residents to disciplinary action.

Programming
The Residence Life staff, along with RHA, encourages social,

intellectual, cultural, and recreational growth of residents by plan-
ning and promoting programs and activities throughout the year.
We encourage you to get involved by either helping to plan or by
attending the events. If you have a great idea for a program, want
to help, or just want to know when the next program is, become an
active member of the RHA.

Refrigerators
Individually owned refrigerators may be used in rooms if they

are no larger than 4.0 cubic feet. Larger units are prohibited.
Refrigerators brought into the residence halls that exceed the set
limit will be removed.

MicroFridge ® Option
MicroFridge® units are available for use in student rooms. Three

units in one, the MicroFridge® has a separate door freezer, auto
defrost refrigerator, and a 600-watt microwave oven. A
MicroFridge® may be requested before August 1 of each academic
year through the Department of Housing. MicroFridges® are rent-
ed on a first-come, first-served basis, determined by the application
date.

Checking Out
Proper checkout is required. Proper checkout includes:

1. Making an appointment with an RA at least 24 hours in
advance of your checkout time.
2. Removing all personal belongings and cleaning the room
so that it is ready for the next occupant. Cleanup includes
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removing all trash to the appropriate garbage dumpster
outside your building, not to the hall trash bins.
3. Returning the inventory sheet with a staff member and
signing it.
4. Returning all keys issued.

Failure to check out may result in an improper checkout fee of $50.

All residents must vacate the residence halls within 12 hours of
their last examination or by 12 noon of the last day of exams,
whichever comes first. See a member of the Housing and Residence
Life staff for additional checkout information.

Abandoned Items
There is no provision for storage of personal property in the res-

idence halls. Items left in residence hall rooms or in storage after
the owner has moved out of the residence hall, or to another room,
and items not marked as to ownership will be declared abandoned.
When possible, a written notification will be sent to a resident
whose items have been left behind. If no action is taken by the res-
ident to remove the items from the residence hall within the time-
line indicated in the letter, the items will be disposed of by Housing
or Residence Life staff.

Possible Fines
The following lists fines possible through the Departments of

Housing and Residence Life.
Unauthorized move ....................................................................$50
Improper checkout ..............................................................$20-$50
Covered/tampered with smoke detector ..................................$50
Re-core room lock/key replacement ................................$35-$100
Missed mandatory meeting ................................................$20-$50
Open windows ............................................................................$20
Covered vents ............................................................................$10
Lockout ..........................................................................................$5

RESPONSIBILITY FOR RULES AND REGULATIONS

In addition to the standards and guidelines set out in this Student
Handbook, all other rules and regulations of the University of North
Alabama and the laws of the state of Alabama and of the United
States of America shall be in effect upon students residing in or vis-
iting the university residence halls. Student behavior is governed
by the Student Code of Conduct as published in this handbook. 

Paint Policy / Decoration
The Department of Housing wants you to feel at home in your
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room and encourages you to decorate it. In order to help maintain
the condition of the rooms, certain rules must be observed when
decorating. In certain assigned areas, residents may paint their
rooms in accordance with the guidelines established in the
Housing Paint Policy Agreement. Copies of the guidelines may be
obtained from a member of the Housing staff in each building. The
agreement must be signed by all residents of the room and
approved by the Director of Housing  before a room may be paint-
ed. All painting will be inspected by the Housing staff.

Disposal of Hazardous Materials
Students who use syringes for legitimate medical purposes, such

as insulin injections, are required to notify Residence Life staff
immediately. It is university policy that all sharps used for legiti-
mate medical purposes be disposed of in the proper manner. The
University Health Center will provide you with a “sharps contain-
er” to use for disposal of used syringes. There will be no charge for
this service. Syringes and other “sharps” are not to be put in com-
mon area trash receptacles in the residence halls unless they are in
a sharps container. Any questions should be directed to the Area
Coordinator.

Personal Property Liability/Loss
The University of North Alabama and the Departments of

Housing and Residence Life assume no responsibility for theft or
casualty losses. To protect your possessions, check your parents’
insurance policy or your personal insurance policy to determine
coverage. If your possessions are not covered, you should obtain
private insurance (brochure of private agency is available from the
Housing office). 

Smoking
Smoking is prohibited inside all residence hall facilities. Cigarette

bins are located outside each building. Discarding cigarette butts
on the ground is considered littering and the privilege of smoking
outside the building can be taken away.

Harassing Phone Calls
If you receive obscene, harassing, or threatening phone calls,

immediately notify the Residence Life staff and UNA Public Safety.
To assist in the detection of the caller, you should note time, date,
length of call, and what the caller said. Do not give personal infor-
mation to strangers on the phone.
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Revision of Visitation for Opposite-Sex Guests
1. Any proposal for visitation recommendations must be sub-

mitted to the Director of Residence Life by the Residence
Hall Association.

2. The proposal must have a positive survey of 66.66 percent of
all students residing in an individual residence hall in order
to affirm a visitation option for recommendation.

3. The Residence Hall Association will supervise and adminis-
ter the survey process.

4. Each resident wishing to complete a survey will present
his/her university student identification card and will be
marked off on an official residence hall roster.

5. Survey results are recommendations only and must have
administrative approval.

Public Areas/Restrooms
Areas of residence halls where guests are allowed, other than the

host’s room, are posted in each individual hall. Restroom facilities
for guests are available in the lobby of each building. Restrooms on
the floors are off-limits to opposite-sex guests.

Fire Safety and Procedures
Emergency procedures are posted on the back of every resident’s

door. Fire alarm systems are installed in all residence halls. The sys-
tem includes automatic smoke detectors, alarm signals, and annun-
ciators. There are two methods of notification: manual and auto-
matic. Following a manual alarm, the Residence Life staff member
on duty will notify the Florence Fire Department and UNA Public
Safety. UNA Public Safety will investigate and will notify the
Florence Fire Department if there is cause. Upon detection, an
alarm notifies residents in the area. The alarm is a continuous
buzzing noise. As soon as that alarm is heard, residents must
vacate the area according to the evacuation procedures posted on
the backs of residents’ doors in each building. Fire drills will be
conducted during the semester. A resident will be subject to disci-
plinary action for failure to evacuate the building during a drill or
for tampering with fire-control equipment. Rendering a false alarm
is considered a criminal offense.

It is each resident’s responsibility to be familiar with evacuation
procedures. In the case of a fire, residents should do the following:

A. Leave in as quick and orderly a manner as possible, by the
stairwell to the parking lot.
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B. Carry a towel for breathing and wear shoes for protection.
C. Close, but not lock, their room doors.
D. Feel any closed door for heat before opening.
E. Have a “buddy system” for physically challenged resi-
dents and heavy sleepers set up by the Resident Assistant.
F. Stay out of the building until given official permission to
re-enter. In case an exit is not possible, residents should know
that the safest thing to do is stay in their rooms with the doors
closed. They should put wet towels or clothing around the
door to keep out the smoke, then open the window slightly,
put a white cloth in the window, and remain in the room until
help arrives. Once evacuated, residents should stay out of the
building until the all clear has been sounded.

Tornado Safety and Procedures
“Tornado Watch” means weather conditions are suitable for a

tornado. “Tornado Warning” means a tornado has been indicated
on radar or sighted. During a tornado drill or an actual emergency,
residents will be notified to relocate to designated areas by the
sounding of the bell alarm. The alarm will consist of three short
rings every five seconds. Tornado safety procedures are posted on
the backs of residents’ doors in each room. Tornado drills will be
conducted periodically during the semester. A resident will be sub-
ject to disciplinary action for failure to follow procedure during a
drill.

Telephone Service
Students must provide their own phones. Local phone service is

included in the room rent. Students obtain their room telephone
number upon check-in to the residence hall. Answering machines
are compatible with the university telephone network.

Additional telephone service, such as voice mail, call waiting,
and caller ID, are available at extra charge on a semester basis.
Residents can request and must prepay for these services by going
to the Business Affairs cashier’s window in Bibb Graves Hall.
Residents must provide their own caller ID box. An additional
phone jack is also available on a prepay basis per semester (not
available on Rice Hall 4th, 5th, and 6th floors). 

Residents can use their personal long distance calling cards from
their rooms and can receive long distance outside calls, or residents
can use collect calling. Area calling (such as BellSouth’s local toll
calling zone) is not available in the residence halls. Dialing instruc-
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tions are provided upon check-in.

MOST FREQUENTLY ASKED QUESTIONS

Is a meal plan required to live in the residence halls?
The university’s Fiscal and Administrative Affairs office requires

all first-time residents to purchase a meal plan. For meal-plan
choices, consult the Business Office.

When are my tuition, meal plan, and residence hall charges
due?

Students who preregister through SOAR or preregistration will
receive a bill from the Fiscal and Administrative Affairs office, typ-
ically in mid- to late July. All charges are due and payable by the
date indicated on the bill. Students who register during regular reg-
istration must pay all charges at the time they register for classes.

How are building and room assignments made?
A residence hall building assignment is made according to the

date the housing application, the fee, and the contract are received
in the Department of Housing main office.

Roommate requests are mutual if (1) both applicants request each
other on their applications and (2) both applications, contracts, and
fees are received in the Department of Housing at approximately
the same time.

Single-occupancy housing is available upon request and
approval by Housing, according to availability. Applicants who
desire single-occupancy housing must indicate the request on the
application. They will then be assigned, according to application
date, to single occupancy as long as space is available. There is an
increase in room rent for single-occupancy housing.

Every effort is made to honor building and roommate requests.
However, roommate requests and building preferences cannot be
guaranteed.

A student who does not state a preference will be randomly
assigned a roommate.

May I change my room assignment?
Students may request a room change. Requests must be submit-

ted to the Housing Office. All room and building changes must be
approved and made by the posted Move Day.

Who will help if there is a problem in my hall?
All halls have Residence Life staff to assist you with any prob-
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lems or concerns that may arise. A Resident Assistant (RA) is on
each floor to help supervise and provide assistance. Each hall also
has an Area Coordinator who resides in a hall and is centrally locat-
ed to oversee the daily operations of the building and supervise the
RA staff.

May I have guests?
Yes. All guests must register at the lobbysign-in sheet. Guests

must be registered by the host and escorted at all times. A guest
under the age of 18 must have prior permission 24 hours in
advance from the Area Coordinator.

What do I do if my card access is not working properly?
Should you experience difficulty with your card access, you need

to report it immediately to the housing Office.

Is it mandatory to have a Mane card?
Yes. The Mane card serves as the UNA identification card, cam-

pus debit card, meal card, and library card and for access to your
campus residence hall. The Mane card must be carried at all times
when the student is on campus. Replacement cost for a lost or
stolen card is $10 at the Mane card office in the GUC.

What should I do if my class load drops below full-time?
While living in the residence halls, you must maintain a course

load of 9 hours as an undergraduate or 6 hours as a graduate stu-
dent. Should your status change and you drop below those limits,
you must meet with the Director of Housing immediately and pro-
vide a written statement describing the circumstances that led to
the change. Official documentation may be required.

Are there on-campus accommodations for overnight guests?
Yes. The Department of Housing  has overnight accommodations

for students’ parents and guests on official university business. The
apartment, on the Rice Hall mezzanine, is furnished with a double
bed, private bath, and a one-time supply of linens. You must make
reservations through the Director of Housing at least 24 hours in
advance. The cost per night is between $15-$35, depending on
which apartment, and is paid to the Housing or Residence Life staff
upon checkout.

Where do I pay my housing fines?
Go to the cashier’s window in Bibb Graves to pay your fine. You

will then need to go by either the Department of Housing or
Residence Life to show proof of payment and allow the staff to



make a copy of your receipt to place in your file. Should you fail to
do so, Housing and Residence Life reserves the right to place your
account, registration, and/or transcript on hold until such time as
the account has been cleared.

UNIVERSITY APARTMENTS

The University of North Alabama apartments are available to
university students and to university employees. Two apartment
complexes are conveniently located within walking distance of the
entire campus and are offered at economical rates. Both apartment
complexes are situated behind the Kilby Professional Laboratory
School, next to the University Health Center, and across from the
UNA Public Safety building.
Units 1-50

The 50 units are at the intersection of North Cedar Street and
Circular Road on the northwest side of campus. These units are
unfurnished, bi-level apartments, with tile and carpeted floors,
heat, and air conditioning. Each unit has two bedrooms, a bath, liv-
ing-dining room combination, and a kitchen. The complex has
coin-operated laundry facilities and selective parking for the ten-
ants.
Units A1-A17 & B1-B13

The unfurnished apartments, on North Cedar Street, have car-
peted floors and central heating and air conditioning. Each unit has
two bedrooms, a bathroom, a living room, and a kitchen with eat-
ing area. The complex has a coin-operated laundry, and parking is
available.
Lion’s Gate Apartments

The Lion’s Gate apartments are available to university students
and university employees. Lion’s Gate apartments are convenient-
ly located on North Pine Street just past Rice and Rivers halls, a
short walking or driving distance from campus. The 16 unfur-
nished single-level units include hardwood and carpeted floors
and central heating and air conditioning. Each unit has two bed-
rooms and two baths, a living room, a dining room, and a kitchen.
All Lion’s Gate units have washer and dryer hookups.
For more information on application process and cost, please
contact:

Housing
112 Guillot University Center or
(256) 765-4124 visit our website at
housing@una.edu www2.una.edu/housing

89
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HOUSING AND RESIDENCE LIFE CALENDAR

2007-2008

Fall 2007
August 18 ..................................................Residence halls open, 1 p.m.

August 20-29 ....................................................Welcome Week activities

August 24 ..................................................................Gotta Be there Bash

Sept. 10-21 ................................................................Room consolidation

October 4 ............................................................Shackin’ on Leo’s Lawn

October 9 ............................................Spring RA applications available

October 27 ....................................Spring RA applications due by 4 p.m.

November 6-9 ..........................................Residence hall floor meetings

November 8-10........................................................Spring RA interviews

December 17 ............Residence halls close for end of semester, 4 p.m.

Spring 2008
January 5 ....................................................Residence halls open, 1 p.m.

January 10 ......................................................New Resident Orientation

January 23-24........................................................Prospective RA nights

January 24......................................2007-2008 RA applications available

February 15 ..............................................RA applications due by 4 p.m.

March 3-4 ......................................................RA carousel and interviews

March 6-9 ..................................................residence hall floor meetings

March 21........................Residence halls close for Spring Break, 6 p.m.

March 30..................................................Residence halls reopen, 1 p.m.

April 15-17 ........................................................The Mane Event (reclaim)

May 12 ..........................Residence halls close for end of spring, 4 p.m.

Summer 2008
June 1 ..................................Residence halls open for Session I, 1 p.m.

June 27 ....................................Residence halls close for Session I only

June 29 ................................Residence halls open for Session II, 1 p.m.

July 28 ........................................................Residence halls close, 4 p.m.
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RESIDENCE LIFE
Location: Rice Hall main floor (entrance near Towers Cafeteria)
Hours: Monday-Friday, 8 a.m.-4:30 p.m.
Phone: 765-5558; Fax: 765-5840

The primary role of the Residence Life staff member is to sup-
port the educational goals of the Division of Student Affairs and
the University. The staff consists of both full-time (Director, Area
Coordinators and Administrative Assistant) and paraprofession-
al (Resident Assistant and Senior Resident Assistant) student
staff. It is their job to provide crisis intervention and act as an
emergency resource, help insure a safe and secure living environ-
ment,, provide routine hall activities, resolve behavioral prob-
lems and provide policy enforcement, and assist in the adminis-
tration of their respective facilities.

Area Coordinator is the live-in professional staff member of a
particular residence hall area. Area coordinators, who report
directly to the Director of Residence Life,  are responsible for the
day-to-day management of their areas as well as the supervision
of the undergraduate staff living in their facilities.

Senior Resident Assistants assist the Area Coordinators in the
everday operations of the areas to which they are assigned.

Resident Assistants are the undergraduate student staff living
in a particular residence hall, who are responsible for the day-to-
day management of the floor. The Resident Assistant staff under-
go in excess of eighty hours of training before their first day on
the job, and complete the ED 295 Resident Assistant course their
first semester in the position. They can assist students with 95
percent of their concerns.

One of the greatest advantages of living in a residence hall is
that there always seems to be something happening. The student
will find all sorts of social, recreational, community service, and
educational programs designed to supplement educational goals
and activities. Intramurals, outings, special entertainment, and
events are offered throughout the year. Volunteers are always
needed to help with activities, and getting involved in the
Residence Hall Association is the perfect way to make an impact
in your hall.

The Department of Residence Life believes in an “open-door”
policy and welcomes your ideas, concerns and recommendations.
Please feel free to stop by our office in Rice Hall; we will look for-
ward to taking care of your residential needs.

R
esid

en
ce L

ife



92

COLLIER LIBRARY
Hours: Monday-Thursday, 7:45 a.m.-1 a.m.

Friday, 7:45 a.m.-4:30 p.m.
Saturday, 9 a.m.-5 p.m.
Sunday, 2 p.m.-1 a.m.
(Different schedule during holiday periods, final exams, and summer) 

Phone: 765-4467 (Circulation desk)
765-4469 (Reference Desk)
765-4939 (Collier hours)

Holdings & Services:

• 376,000 volumes • 66,046 government documents

• 3,459 periodicals • instructional materials

• 1,054,400 microforms • DVDs, videotapes, audio tapes

• reference volumes • study space for individuals and groups

• on-line, cd-rom, and print bibliographic sources

• sessions on use of the library and its materials

• knowledgeable staff to help you find needed information

INFORMATION TECHNOLOGIES
Effective as of the 1995-96 academic year, the University estab-

lished a technology fee for “technology renewal and replace-
ment.” A major portion of the money is expended each year for
the upgrading and/or replacement of personal computers, net-
working, infrastructure, and computer laboratory equipment.
The remainder is held in reserve for replacement of major equip-
ment— mainframe, servers, telecommunications switches, etc.

The University maintains approximately thirty student com-
puter laboratories, ranging from the larger installations found in
Collier Library and the Guillot University Center to smaller dis-
cipline-specific labs in many academic departments across cam-
pus. The equipment in these labs is replaced on a rotational basis
under the direction of the Technologies Advisory Committee.
Other student services that the technology fee helps maintain
include on-campus and dial-in Internet access, CATV, closed-cir-
cuit television, online library access, and Web browsing. The fee
finances equipment and software for Web registration procedures
and to allow dial-in registration from remote sites. In addition,
the fee supports student organizations’ Web pages and program
libraries for computer classes. The telephone system, which offers
such features as voice mail, caller ID, and call forwarding in the
student offices and residence halls, was paid for, in part, by the
technology fee.Fa
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UNIVERSITY CENTER
The Guillot University Center (GUC) is the hearthstone of the

University community. It is intended to provide a place where
students can meet and relax. In addition to the GUC Food Court,
the University Bookstore, and the University Mail Room, the
GUC also offers a variety of meeting places, both formal and
informal, and houses the Office of the Vice President for Student
Affairs, Office of Student Life, Housing, University Events, serv-
ices for students with disabilities, the Academic Resource Center,
and the Office of Career Services. Any questions regarding use of
the GUC should be forwarded to University Events, within the
Office of Student Life, UNA Box 5068, phone 765-4658.

Information Center and UC Banners
If you have an event you wish to advertise on campus, you’ll

want to let University Events help you spread the word. The
University has a limited number of high-visibility spaces to hang
banners, which we will be happy to hang for you in high-traffic
areas of the GUC. These services are normally restricted to recog-
nized or registered student organizations wishing to advertise
events open to the entire campus. Other messages are approved on
a case-by-case basis. To have a message advertised, stop by the
GUC office, suite 202.

UNIVERSITY FOOD SERVICE
Sodexho Campus Services provides food services for the

University, from resident dining plans to birthday cakes and
catered events. Because everyone’s schedule and everyone’s needs
are a little different, Sodexho offers a variety of dining options
including meal plans, which are stored on the participant’s Mane
card. Value meals are meals per week, reset every Monday. Dining
Dollars are per semester, food only, balances that decline as food pur-
chases are made.

All-you-can-eat Value Meals are served at Towers Dining Hall
during specified meal periods. One meal per meal period can be
used. Value meals are non-transferable and may be used only by
the meal-plan participant.

Dining Dollars, also known as Flex Dollars, are used to pur-
chase food and beverage selections at the GUC Food Court,
Jazzman’s Coffee Bar, and meals at Towers Dining Hall.

Locations:
Towers Dining Hall—This all-you-can-eat facility, situated
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between Rice and Rivers residence halls, features a full soup and
salad bar, hot and cold breakfast items, homestyle meals, a deli bar,
an innovations station, a grill area, pizza, and a variety of desserts
and beverages. Theme meals and taste changers are also featured
throughout the year. Towers is convenient for breakfast, lunch, and
dinner for resident students. Students, faculty, staff, guests, and
visitors are welcome at Towers. Student meal plans, cash, Dining
Dollars, Lion Loot, and Faculty/Staff meal plans are accepted at
Towers. Towers is open for breakfast, lunch, and dinner Monday
through Friday and brunch and dinner on Saturday and Sunday.

Food Court—The GUC Food Court in the Guillot University
Center is in the heart of the academic portion of campus. The GUC
Food Court is convenient for breakfast, lunch, and mid-morning or
afternoon snacks. The GUC Food Court features an A&W All
American Food Express, a Pizza Hut Personal Pan Pizza and
Buffalo Wings shop, a sandwich shop, the Marketplace (tradition-
al homestyle meals), Smart Market (grab-and-go items), a full soup
and salad bar, and a wide variety of desserts, snacks, and bever-
ages. Students, faculty, staff, guests, and visitors may use cash,
credit/debit cards, Dining Dollars, and Lion Loot at the GUC Food
Court. The GUC Food Court is open Monday through Friday.

Jazzman’s—Jazzman’s is a full-service gourmet coffee bar located
in the Guillot University Center atrium (adjacent to the GUC Food
Court). Jazzman’s features a wide variety of gourmet coffee drinks,
hot chocolate, gourmet teas, and Island Oasis Smoothies, as well as
fresh baked goods and grab-and-go salads, wraps, and sandwich-
es. Jazzman’s is open Monday through Friday.

Auxiliary Services—When you visit Gift University, you’re
enrolling in the “school” of gift-giving run by a faculty of true
gourmet, floral, plant and gift experts. Powered by 1-800-FLO
WERS.com, Gift University was founded in partnership with
Sodexho as a way to send great gifts for any occasion, from birth-
days and anniversaries to exams and special holidays. Both par-
ents and students can enjoy sending and receiving care packages,
tasty snacks, “just because” surprises and much more! It’s exciting
—and incredibly easy—to delight family members, friends on
campus, or anyone else you’re thinking of, with something sensa-
tional from our extraordinary gift collection. Gift University can be
accessed by visiting our website at www2. una.edu/dinigservices.

Residents Dining Plans—A variety of meal plan options are avail-
able to help fit your dining needs. (Plan options and prices are per



semester and subject to change.) Up-to-date pricing information
may be found in the most current addendum to the university cat-
alog.

First-year resident students are required to purchase a meal plan 

MEAL PLANS

First Year Resident Student Plans
15 meals per week + $25 flex
12 meals per week + $100 flex

Either plan listed above fulfills the requirements for freshman resident students.

The above-listed plans, which represent the greatest meal plan value, are available to all students.

Other Resident Student Plans*
(Second-plus Year Resident Students)

9 meals per week + $150 flex
7 meals per week + $225 flex
5 meals per week + $325 flex

*These plans do not fulfill the requirements for freshman resident students 
but are popular for upperclassmen and commuters.

Commuter Plans**
50 meals per semester + $25 flex

25 meals per week + $50 flex
**These plans are designed primarily for commuter students.

SUMMER MEAL PLANS

140 meals per semester
110 meals per semester
80 meals per semester

Meal plans offer a variety of important features:

Security—Meal plans offer a predetermined number of meals
either weekly or by semester. A meals-per-week plan means that
you will have the same number of meals every week, so you will
not run out of weekly meals near the end of the semester. A meals-
per-semester plan allows you to use your meals any time during
the semester. Meal plans with flex dollars allow you to spend your
flex dollars how you see fit throughout the semester. If you have a
meal plan, you do not have to carry cash for meals on campus.

Convenience—Meal plans offer you the freedom not to worry
about grocery shopping, cooking, and cleaning. Meal plan participants
do not have to waste valuable time leaving campus and trying to get
back before their next class or meeting and losing their parking spots.

Value—You can use a value meal from your weekly or semester plan
for full meals at Towers Dining Hall and your flex dollars at the GUC
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Food Court or Jazzman’s when you just want a snack or light meal.

Nutrition—You can choose from a wide variety of food options
at Towers Dining Hall, the GUC Food Court and Jazzman’s. We
offer nutritious meals that will help you keep pace with today’s
active lifestyles.

Flexibility—Everyone has different eating habits. No matter
how you like to eat or what your schedule looks like, a meal plan
can be found to suit your situation.

How to choose…
Here are some questions to consider when selecting a meal plan:
• Will you normally remain on campus during the weekends?
• Do you normally skip breakfast or eat only a light breakfast?
• Are you an athlete or a member of the band?
• How many full meals do you eat each day?
• Do you tend to eat small meals or snacks rather than full meals?

Up-to-date pricing information may be found in the most current
addendum to the university catalog. Hours of operation for each
dining location are posted at each location. Questions on these or
other dining service subjects can be answered by visiting the
Dining Services office on the second floor of the Guillot University
Center, by calling the office at (256) 765-5667, or by visiting the
website at www2.una.edu/diningservices.

Employment—Sodexho frequently has employment opportuni-
ties available for students. Convenient locations, flexible hours,
and free meals make Sodexho a great place for students to work.
Stop by or call the Dining Services office for more information.

Advisory Committee—Help Sodexho provide the services and
selections you want. Join the UNA Dining Advisory Committee!
Watch for meeting times and locations in Towers Dining Hall.

Special Events—The Sodexho staff coordinates several special
events, theme meals, and taste changers throughout the fall and
spring semesters. Watch for information and flyers in the residence
halls, Towers Dining Hall, the GUC Food Court, and Pipeline
announcements for specific dates and times.

Bring a Friend—Guests are always welcome to eat in Towers
Dining Hall or the GUC Food Court. Towers Dining Hall prices for
guests are breakfast-$7.00, lunch/brunch and dinner-$8.00. GUC
Food Court prices are a la carte.
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TICKETS TO ATHLETIC EVENTS
A regularly enrolled full-time student is admitted without charge

to all home athletic contests upon presentation of a valid ID card at
Gate 2 or Gate 6 at Braly Stadium for football, or the Pine Street
south door at Flowers Hall for basketball. Such students may also
purchase up to 5 (five) student guest tickets for $5.00 each, prior to
game day, upon presentation of a valid ID card. Student guest tick-
ets can be purchased at the Athletic Ticket Office in Flowers Hall.




