1. Loginto Qualtrics using your UNA portal credentials

2. Click on the survey/instrument that you would like to integrate with Canvas
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3. Click on the “Survey” tab at the top left corner
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4. Click the survey flow icon on the left navigational panel
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5. At the end of the survey blocks, click “Add a New Element Here”
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6. Select “Embedded Data”
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7. Within each field type the name of the data field you would like to transfer over from Canvas.
**one type per field** and ** name must be exactly as shown below**

After each field name is entered, your screen should look like this:
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8. Move the entire block of Embedded Data above your first block in the survey by clicking on
“move” and while holding down still selected move the block to the beginning of the survey.
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Click “Apply” in the lower right corner
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