
How-To Submit UNA Immunization Requirements 

• Go to the UNA website:  www.una.edu  and Click “Quick links” at the top 
of the page

• Next, click Health Services

• Click on "Submit Immunization" and log in with your UNA credentials



• Click arrows to drop down each immunization box.  Enter Dates for each
immunization.  Dates should match your immunization record.

• Remember:  Titer dates and results will only be entered if you do not have
immunization dates and get bloodwork done to satisfy the requirements.

o For example;  If you have had the MMR vaccines, you will enter the
vaccine dates for dose 1 and dose 2 and leave the measles titer, the
mumps titer, and the rubella titer spaces blank.

• Next, click the submit button to save the information entered.



• Scroll down and  click the down arrow to select what documentation you
are submitting, then click select file to choose the file from your phone or
computer.

• Follow the instructions on the pop-up and click to access the upload 
screen. Follow the instructions to upload your immunization record.

• Click the upload button to complete this process.  You can view your
documentation by clicking on "view file"



• Next, click the Forms tab in the Patient Portal to complete the TB Questionnaire 
and the UNA Medical History form. 

• The Immunization Exemption Request form can be filled out for medical and 
religious exemptions.  TB Questionnaire & UNA Medical History Forms are still 
required.

• The Past Positive TB Skin Test Questionnaire can be filled out if you have had a 
past positive and are unable to take a TB Skin Test.

• UNA Privacy Policy Acknowledgment and UNA Release Authorization are 
required for Health Services clinic appointments, but are not required for the 
immunization requirements



• Health Services' staff will review the documentation and will verify 
compliance and may send an email with additional instructions.  On the 
immunization tab in the patient portal, Compliant, Verified is shown when 
all immunization requirements are complete.
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